Budget, Finance, & Personnel

RESOLUTION NO. 2016020

RE: DELEGATION OF AUTHORITY WITH RESPECT
TO CORRECTING ERRORS ON TAX ROLLS

Legislators FLESLAND, BOLNER, SAGLIANO, and JETER—]ACKSON
offer the following and move its adoption:

WHEREAS, Section 554 of the Real Property Tax Law requires that the tax
levying body approve or reject an application to correct a claimed clerical error, an unlawful
entry, or error in essential fact in a tax roll, and

WIHEREAS, Section 554 of the Real Property Tax Law allows the tax levying
body to delegate the authority vested in it pursuant to Section 554 of the Real Property Tax Law
to the Commissioner of Finance, NOW, THEREFORE, BE IT

RESOLVED, that the Dutchess County TLegislature hereby designates the
Dutchess County Commissioner of Finance as the official authorized to approve or reject
applications to correct claimed clerical errors, unlawful entries, or errors in essential fact in a tax
roll pursuant to Section 554 of the Real Property Tax Law, and be it further

RESOLVED, that the Dutchess County Commissioner of Finance’s authority is
applicable only where the recommended correction is TWO THOUSAND FIVE HUNDRED
DOLLARS and 00/100 ($2,500.00) or less, and be it further

RESOLVED, that this resolution and the delegation authority it grants shall only
be in effect during the calendar year in which it is adopted, and be it further

RESOLVED, that when the Commissioner of Finance denies the correction in
whole or part, or the correction requested is an amount in excess of $2,500.00, the Commissioner
of Finance shall submit to the County Legislature for its review and disposition, the report and
recommendation of the Director of Real Property Tax together with both copies of the
application and the reason for the denial, and be it further

RESOLVED, that on or before the 15 day of cach month, the Dutchess County
Commissioner of Finance shall submit a report to County Legislature of the corrections
processed during the preceding month, and the report shall indicate the name of each recipient,
the location of the property and the amount of the correction, and be it further




RESOLVED, that this resolution shall be filed in the Offices of the Dutchess
County Clerk and the Clerk of the Dutchess County Legislature.

CA-003-16
CEN/kvh/G-0145
12/31/15

Fiscal Impact: None

STATE OF NEW YORK
551
COUNTY OF DUTCHESS

‘This is to certify that I, the undersigned Clerk of the Legistature of the County of Dutchess have compared the foregoing resolution with
the original resolution now on file in the office of said clegk, and which was adopted by said Legislature on the 25th day of January 2016, and that the
samne is 2 true and correct transcript of said otiginal resolition and of the whole thexeof.

IN WITNESS WHEREOF, I have hereunto set my hand and seal of said Legislature this 25th day of January 2016.

CAROLYN MORRIS, CLERK OF THE LEGISLATURE




§ 554. Correction of errors on tax rolls, NY RP TAX § 554

McKinney's Consolidated Laws of New York Aunotated
Real Property Tax Law (Refs & Annos)
Chapfer 50-a. Of the Consolidated Laws
Article 5. Assessment Procedure
Title 3. Correction of Assessment Rolls and Tax Rolls (Refs & Annos)

MecKinney's RPTL § 554
§ 554. Correction of errors on tax rolls

Effective: June 22, 2010
Curreniness

1. The appropriate tax levying body may correct a clerical error, an unlawful entry, or an error in essential fact other than an
etror in esgential fact as defined in paragraph (d) of subdivision three of section five hundred fifty of this title in accordance
with the provisions of this section.

2. Whenever it appears to an owner of real property, or any person who would be entitled to file a complaint pursuant to section
five hundred twenty-four of this chapter, that a clerical error, an unlawful entry or error in essential fact described in subdivision
one of this section is present on the tax roll in regard to his real property, such owner or other person, may, at any time prior
to the expiration of the warrant, file an application in duplicate with the county director of real property tax services for the

correction of such error.

3. The application for correction of a clerical error, an unlawful entry or error in essential fact pursuant to this section shall be
on a form and shall contain such information as prescribed by the commissioner, including any available proof that such error
occurted, and shall be available in the offices of all collecting officers and in the office of the county director. For an error in
essential fact, the application for correction shall include 2 copy of the property record card, field book, or other final work
product upon which the incorrect assessment was based and a copy of any existing municipal record which substantiates the
occmrence of the error, For an unlawful entry as defined in paragraph (a) of subdivision seven of section five hundred fifty
of this title, the application for correction shall include a statement by the assessor or by a majority of a boatd of assessors
substantiating that the assessor or assessors have obtained proof that the parcel which is the subject of the application should
have been granted tax exempt status; the failure to include such statement shall render the application null and veid and shall
bar the tax levying body from ordering correction of the tax roll pursuant to this section.

4. (a) The county director, within ten days of the receipt of an application filed pursuant to this section, shall investigate the
circumstances of the claimed clerical error, unfawful entry or error in essential fact to determine whether the error exists, and
on such investigation he may require and shall receive from any officer, employee, department, board, bureau, office or other
instrumentality of the appropriate municipal corporation such facilities, assistance and data as will enable him to properly
consummate his studies and investigations hereunder.

(b} Upon completion of such investigation the county director shall immediately transmit a written report of such investigation
and his or her recommendation for action thereon, together with both copies of the application, to the tax levying body. If
the same alleged error also appears on a current assessment roll, the county director shall also file a copy of such report and
recommendation with the appropriate assessor and board of assessment review who shall consider the same to be the equivalent
of a petition for correction filed with such board pursnant to section five hundred fifty-three of this title,
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§ 554. Correction of errors on tax rolls, NY RP TAX § 554

5. The tax levying body, at a regular or special meeting, upon the presentation of an application filed pursnant to this section
and the written report described by subdivision four of this section, shall:

(a) exarniine the application and report to determine whether the claimed clerical error, unlawful entry or error in essential fact

exists;

(b) reject an application where it is determined that the claimed clerical error, unlawful entry or error in essential fact doss not
exist by making a notation on the application and the copy thereof that the application is refected and the reasons for the rejection;

() approve an application where it is determined that the claimed clerical error, unlawful entry or error in essential fact does
exist by making a notation on the application and the copy thereof that the application is approved and by entering thereon
the correct extension of taxes;

{d) make an order setting forth the corrected taxes and directing the officer having jurisdiction of the tax roll to correct such roll;
{e) transmit immediately to the officer having jurisdiction of the tax roll the order and all applications that have been approved;
(f) mail an application that has been rejected to the applicant;

(g) mail a notice of approval of an application that has been approved to the applicant;

{h) file with the records of the tax levying body the copies of all applications.

6. The officer having jurisdiction of the tax roll, upon receipt of the order described in subdivision five of this section, shall
immediately correct the tax roll as directed by the order and shall collect the cotrected taxes as determined by the tax levying
body. The order and approved applications shall be annexed to the tax roll and warrant, or filed therewith in accordance with
section fifteen hundred eighty-four of this chapter, by the officer having jurisdiction of the roll and shall become a part thereof.

7. (a) An applicant who files his application with the county director within the period when taxes may be paid without interest,
may, if his application is approved, pay the corrected tax as determined by the tax levying body without interest if payment
is made within eight days of the date on which the notice of approval is mailed pursuant to paragraph (g) of subdivision five
of this section.

(b) An applicant other than one described in paragraph (a) of this subdivision shall pay interest as presctibed by law on the
corrected tax; provided, however, that no additional interest shall be imposed if the corrected amount of the tax is paid within
eight days of the date on which the notice of approval is mailed pursuant to paragraph (g) of subdivision five of this section,
unless such eight day period would end after the expiration of the warrant, in which case the period for paying the corrected
tax without additional interest shall end upon the expiration of the warrant.
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§ 554. Correction of errors on tax rolis, NY RP TAX § 554

8. The powers and duties imposed by this section upon the county director of real property tax services shall be performed by
such officer for tax levies for county, city, town, special district and school district purposes except that (a) in the case of counties
having the power to assess real property for tax purposes such powers and duties shall be performed by the chief assessing
officer or the chairman of the county board of assessors and, (b) in the case of villages, for village tax purposes, such powers
and duties shall be performed by the village assessor or the chairman of the village board of assessors; provided, however, that
if the village has enacted a local law as provided in subdivision three of section fourteen hundred two of this chapter, the county
director shall perform the powers and duties imposed upon such officer by this section on behalf of such village.

9. (a) A tax levying body may, by resolution, delegate to an official who is empowered.to authorize payment of bills without
prior audit by such body or, in the event there is no official so empowered, to an official responsible for the payment of bills
upon audit of the appropriate municipal corporation so designated by it, the authority to perform the duties of such tax levying
body, as provided in this section. Such Tesolution shall only be in effect during the calendar year in which it is adopted and
shall designate that such delegation of authority is applicable only where the recommended correction is twenty-five hundred
dollars or less, or such other sum not to exceed twenty-five hundred dollars.

(b) Where such resolution is adopted and the recommended correction does not exceed the amount specified in the designating
resolution, the county director shall transmit the wriften report of the investigation and recommendation, together with both
copies of the application, to the official designated by the tax levying body. Upon receipt of the written report, the designated
official shall follow the procedure which the tax levying body would follow in making corrections, provided, however, where
the designated official denies the comrection, in whole or in part, such official shall transmit to the tax levying body for its review
and disposition pursuant to subdivision five of this section the written report of the investigation and recommendation of the
county director, together with both copies of the application and the reasons that the designated official denied the correction.
‘Where the recommendation of the county director is to deny the application or the correction requested is an amount in excess
of the amount authorized in the enabling resolution, the county director shall transmit the written report of the investigation and
recommendation, together with both copies of the application, to the tax levying body.

(c) On or before the fifteenth day of each month, the designated official shall submit a report to the tax levying body of the
corrections processed by such official during the preceding month. Such report shall indicate the name of each recipient, the
location of the property and the amount of the correction.

Credits

(Added L.1974, ¢. 177, § 4. Amended 1..1975, ¢. 124, § 7, L.1978,¢. 390, § 5; 1..1981,¢. 773, § 9; 1..1983, ¢. 735, § 12; 1.1986,
c. 317,88 710 9, L.1988, c. 160, § 11; L..1997, ¢. 515, § 1, eff. Sept. 3, 1997, L.2002, c. 616, § 4, eff. Jan. 1, 2003; L.2004, c.
652, § 1, eff. Oct, 26, 2004, 1..2010, c, 56, pt. W, § 1, subd. (b), eff. June 22, 2010.)
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