Budget, Finance, & Personnel
RESOLUTION NO. 2016296

RE: AMENDING THE DUTCHESS COUNTY NON-UNION
BENEFIT PLAN

Legislators FLESLAND, BORCHERT, MICCIO, LANDISI, JETER-JACKSON and
SAGLIANO offer the following and moves its adoption:

WHEREAS, by Resolution No. 2016175, this Legislature approved and adopted the
Dutchess County Non-Union Benefit Plan, and

WHEREAS, it is desirous and necessary to amend the Non-Union Benefit Plan as
follows:
s amend Section 1(a) regarding basic work week;
e amend Section 2(d)(2) and (3) regarding compensatory time
o amend Section 4(4) regarding merit awards for appointed/promoted

employees;

o amend Section 6(H) permitting vacation time usage in minimum units of a
half-hour;

s amend Secction 7(D) permitting sick time usage in minimum units of a half-
hour;

o amend Section 7(F} use of sick leave upon retirement,

o amend Section 9(B) to clarify short term medical leave shall be granted up to
90 calendar days;

e add Section 16, “Military Leave”, to confer upon non-union employee the
benefits of Military Law and upon Armed Forces Reservists and Guardsmen
the benefits of Resolution No. 2016221; and

e add Section 33, Effective Date, and

WHEREAS, the Plan, as amended, is attached hereto and made a part hereof, now
therefore, be it

RESOLVED, that this Legislature hereby adopts and amends the Dutchess County Non-
Union Benefit Plan, in substantially the same form as the Plan attached hereto, and the attached
Plan shall entirely supersede the Plan adopted by Resolution No, 2016175, and be it further

RESOLVED, that the Non-Union Benefit Plan, as herein amended, shall be effective
January 1, 2017.

CA-182-16 CEN/kvh/P-0359 11/28/16 Fiscal Impact: See attached statement

STATE OF NEW YORK.
88
COUNTY OF DUTCHESS

“This is to certify that I, the undersigned Clerk of the Legislature of the County of Dutchess have compared the foregoing resolution with
the original resolution now on file in the office of said clesk, and which was adopted by szid Legislature on the 8th day of December 2016, and that the

same is a true and correct transcript of said original resolution and of the whole thereof.

IN WITNESS WHEREOF, T have hereunto set my hand and seal of said Legislature this 8% day of December 2016.

CAROLYN MORRIS, CLERK OF THE LEGISLATURE




FISCAL IMPACT STATEMENT

.
|

L] NO FISCAL IMPACT PROJECTED

APPROPRIATION RESOLUTIONS
(To be completed by requesting depariment)

Total Current Year Cost $

Total Current Year Revenue $
and Source

Source of County Funds (check one): X Existing Appropriations, DContingency,
[ Transfer of Existing Appropriations, [J Additional Appropriations, Other (explain).

Identify Line tems(s}):

Related Expenses:  Amount $
Nature/Reason:

Anticipated Savings fo County:

Net County Cost (this year):
Over Five Years:

Additional Comments/Explanation:

The current policy for non-union employees regarding comp time is to accrue the time and use it as needed before the
use of vacation time. Only confidential employees are eligible for comp time, and there is currently no payout of accrued
time. The new plan, as adopted, included a provision to pay out comp time accumulated greater than 70 hours or time
earned more than 6 months ago. The BOE was not considered when this benefit was changed. If the county does not
revise the current plan, as of 11/28 (not including any planned time usage) the County would have to pay 9 Board of
election employees $52,000 in 2017 when the new plan takes effect. It was not the intent to provide a large sumn financial
benefit to a handful of employees; therafore the proposed change would revise the plan to be consistent with the current
policy of accruing time and using it as needed. All of the other plan changes do not have a fiscal impact. ;

Prepared by: Jessica White, Budget Director
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

EMPLOYEE CATEGORIES

A,

Elected Officials (E): County Executive, Sheriff, District Attorney, County Clerk,
Comptroller, County Legislators

Meanagement (M): are persons (i) who formulate policy or (ii) who may reasonably be
required on behalf of the public employer to assist directly in the preparation for and
conduct of collective negotiations or to have a major role in the administration of
agreements or in personnel administration provided that such role is not of a routine or
clerical nature and requires the exercise of independent judgment. This determination
will be made by the Department of Human Resources subject to the provisions of NYS
Civil Service law. -

Confidential (C): are designated if they are persons who assist and act in a confidential
capacity to managerial employees described above in B(ii). This determination will be
made by the Department of Human Resources subject to the provisions of NYS Civil
Service law.

Board of Elections (BOE): includes full-time staff working at the Board of Elections
only. Poll workers employed by the Board of Elections are considered unrepresented.

Unrepresented (U): Any title not designated to a category above, nor included in a
bargaining unit. This category includes but not limited to poll workers at the Board of
Elections, exam proctors for the Department of Human Resources, paid interns, and
Summer Scasonal Workers. Employees in this category are not eligible for any non-
wage benefits unless specifically noted in a section.

WORK WEEK AND WAGES
Section 1~ WORK WEEK (E/M/C/BOE/U)

A.

B.

Full-time Emplovees. The basic work week for M/C/BOE personnel is 35 hours per
week, 7 hours per day, Monday through Friday, except the following shall work 8 hours
per day, Monday through Friday: management employees engaged in law enforcement
activities (or security activities at the Jail) within the Sheriff’s Office or Sheriff’s Office —
Cortrection Division who are appointed to ranks below undersheriff.

Other than Full-time Employees. Actual hours worked may vary and will be recorded
through the County’s time keeping system.

Section 2 - OVERTIME (M/C/BOE/U)

A,

Overtime eligibility will be determined by the Department of Human Resources
according to FLSA, and DOL guidelines.
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

B. Overtime cligible employees must be pre-approved for overtime by the Department Head
or designee. Failure to obtain pre-approval may result in discipline. The decision to pay
employees or award compensatory time will be at the discretion of the Department Head.

C. Overtime cligible employees will be compensated at straight time rates or receive straight
time compensatory time for hours worked between 35 and 40 in a week.

D. Overtime eligible employees that wotk over 40 hours per week will be compensated at
the time and one half rate or receive time and one half compensatory time.

1.

Compensatory time, whether earned at overtime or straight time rates, shall, after
approptiate conversion, be credited at a single straight time rate. For example, if 6
hours of compensatory time is eamed at the overtime rate, it shall be credited as 9
hours at the straight time rate.

Compensatory time may be used with approval by the Department Head or
designee.

Upon separation from County employment, compensatory time balances will be
paid to the employee.

Section 3 - SALARY SCALES (E/M/C/BOE/U)

A. The salary scale structure current at time of adoption of this compensation plan is
recorded as Appendix A.

B. Salaries and salary scales may be updated annually to reflect cost of living and/or other
adjustments in a separate resolution or as part of the budget adoption process.

C. “F” class, or flat salaries are not listed on the salary scale, but are approved and updated
on an individual basis through legislative approval.

D). Salaries for elected officials are set according to the provisions of State law.

Section 4 - ADMINISTRATION OF THE SALARY SCALES (M/C/BOE)

A. Performance Evaluation(s) and merit awards for M/C

L.

2.

3.

Merit increases may be awarded annually based on the resulfs of the employee’s

performance review.

The evaluation period runs from July to June of the following year, with applicable

merit increases being awarded for inclusion in the following year’s budget.

Annual amounts designated for merit increases will be recommended by the

Exccutive’s Office and approved by the Legislature during the annual budget

adoption process.

Appointed/promoted employees will be eligible for 100% of merit for the
cvaluation period in which they were promoted.

New County Employees hired after the start of the review period will be eligible for

a merit increase as follows:
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

Hired Reviewed % Of Merit  Merit Awarded
Jan - March Following July 50% Following fanuary
April - Jun luly of next year | 100% Following lanuary
Jui - Sept July of next year | 100% Following January
Oct - Dec July of next year | 75% Following January
For example

Hired Reviewed % Of Merit ~ Merit Awarded
Jan - March 2016 | Jufy 2016 50% January 2017
April - Jun 2016 | July 2017 100% January 2018

Jul - Sept 2016 July 2017 100% January 2018

Oct - Dec 2016 July 2017 75% Jonuary 2018

2. Promotions:

a. If appraisal prior to promotion reflects 3 Effective performance, appointment

B. Performance Evaluation(s) for BOE

1. The review process will be conducted annually

2. Outcomes of performance evaluations should be considered during budget
allocation of salary dollars for the department.

C. Appointment and promotional salary standards

1. New hires to the County — Salary appointments can be made in 1¥ quartile of the
salary grade range with Department Head approval, in 2" quartile with approval of
the Executive Office, and appointment beyond mid-point will require approval by
the Legislature.

will be made at minimum of new grade or employee will a receive a 5%
increase, whichever is higher, or

. If appraisal prior to promotion reflects 4 Highly Effective or 5 Qutstanding

Employee performance, appointment will be made at minimum of new grade
or employee will receive a 6-10% increase, whichever is higher. Selection of
percentage shall be at Department Head discretion based on employee’s
abilities and qualifications. '

If the promotion formula, when added to employee’s current salary, brings the
salary above mid-point in the scale, the salary must be approved by the
County Executive.

. With the approval of the Department Head, promotional salaries may be

established within the first quartile, up to the midpoint with Executive Office
approval.

3. Demotion: is a change in title to a lower designated salary grade
a. To aposition in M/C previously held, or to which the employee is eligible for

reinstatement, the new salary will be the higher of:
1. The salary last held, adjusted for any COLA. awarded which affected
the salary schedule, or
2. The same relative position in the salary scale.

¥. To aposition in M/C not previously held by the employee the new salary will

be the same relative position in the new salary scale.

4, Re-Allocation: is a change in assigned salary grade for a position
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

a. For a downward re-allocation of salary grade, employees will be placed in the
same relative position in the new scale as their placement in the
previous/current. For example, if salary is midpoint of grade MG and was
reallocated to ME, the salary would be mid-point of ME.

b. For an upward re-allocation of salary grade, employees will have their salary
adjusted by the parameters of the promotion formula above.

5. Reinstatement: The salary for a reinstated employee will be the employee’s
previous salary or subject to the approval ranges for a new hire as described in C.1
above.

D. Longevities (M/C) _

1. A longevity is an increase equal to three percent (3%) of annual base salary.

2. A longevity will be awarded on the Adjusted Longevity Date for the following
years served in the County: 10, 15, 20, 25, 30, 35 (years served will be calculated
on a full time basis). Adjusted Longevity Date means the date on which an
employee is hired, adjusted by adding any period of more than five consecutive
days during which the Employee does not appear on the payroll.

3. BOE employees will earn a longevity on Adjusted Longevity Dates, however the
implementation of award will be immediately and indefinitely suspended. The
suspension may be lifted if the employee moves into a Longevity eligible position,
Section 8 of this plan details how to implement any applicable Longevities.

LEAVE TIME

Management, Confidential, and BOE employees who work a regularly scheduled work week
shall be credited with paid leave time. Employees who work less than full-time shall be credited
with prorated paid leave accruals, Elected and unrepresented employees are eligible for Workers®
Compensation, but will not receive any other paid leave time.

M/C/BOFE/U employees are not eligible to receive or use Personal Time.

Section 5 ~ HOLIDAYS (M/C/BOE)

A. Employees will be awarded a day off with pay for a holiday. Dutchess County officially
recognizes twelve (12) public holidays that authorize offices to be closed. As of January
1, 2017 the holidays are New Year’s Day, Martin Luther King Day, Lincoln’s Birthday,
President’s Day, Memorial Day, Independence Day, Labor Day, Columbus Day,
Veteran’s Day, Election Day, Thanksgiving Day, and Christmas Day.

B. Holidays will be observed on an eligible employee’s normal work day or if it falls on
Saturday will be observed the preceding Friday. Holidays that fall on Sunday will be
observed the succeeding Monday. -

C. If additional days become official holidays with closed county office hours, these
additional days will be deemed holidays under this benefit.
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

D. If the County is open for the transaction of business on a public holiday listed in 5.4, one
additional vacation day annually will be added to the accrual awards in the next section.

Section 6 - VACATIONS (M/C/BOE)

A. M/C/BOE employees shall receive an annual accrual of vacation on January 1* of every
year based upon the following:

1. M/C/BOE employees who are appointed to an M/C/BOE position on January 1%,
and the employee has less than 5 years of continuous service, shall receive 20 total
vacation days on January 1*.

2. M/C/BOE employees who are appointed to an M/C/BOE position on. January 1%,
and the employee has 5 or more years of continuous service, shall receive 25 total
vacation days on January 1%,

3. If an employee is appointed to a M/C/BOE position on a date after January I,
including those with prior County service in a bargaining unit, then they shall be
awarded Vacation on a prorated basis during the first year of their appointment.

B. Employees appointed to an M/C/BOE position on a date after January 1 shall receive a
pro-rated amount of Vacation based upon whether they are appointed to M/C/BOE in the
1°t 2% 3% or 4™ Quarter. Prorated vacation accruals are not cumulative, but rather, the

following chart shows the total number of days a newly appointed M/C/BOE employee

receives for the remainder of their first year:

Appointed in calendar quarter: 1stQir | 2nd Qtr | 3rd Qir | 4th Qir
M/C/BOE w/ less than 5 years of continuous County | 15 Total | 10 Total | 5 Total | O Total
service receive . Days Days Days Days
M/C/BOE w/ more than 5 years of continuous | 18 Total |12 Total | 6 Total |0 Total
County service receive Days Days Days Days

Every year thereafter, an annual accrual will be awarded on January 1™ of every year as
outlined in Section 6, A.

C. Employees who separate from service and/or leave a position covered by this benefit will
forfeit a portion of the current year’s vacation time based on the quarter of separation:

Separated in: 1stQir | 2nd Qir | 3rd Qtr | 4th Qtr
M/C/BOE w/ less than 5 years forfeit 15 Days | 10 Days | 5 Days | O Days
M/C/BOE w/ more than 5 years forfeit "~ | 18 Days | 12 Days | 6 Days | O Days

D. Employees that are hired and leave a position covered by this plan in the same calendar
year will forfeit a portion of the vacation award based on the following schedule:
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

Less than
1 Qir 1Qtr | 2Qtrs 3 Qirs
(Amount of Forfeiture All Time | 75% 50% 25%

Full-time employees may accumulate vacation without limit. Upon separation from
service, any accurnulated balance will be paid up to a maximum of 45 accrued days.

Part-time and hourly employees may accumulate prorated vacation. Upon separation
from service, any accumulated balance will be paid up to a maximum of 45 accrued days
on a prorated basis consistent with their regular work schedule. The proration calculation
is the employee’s regularly scheduled work week as a percentage compared to a fulltime
employee.

Upon retirement, accrued vacation time in excess of the 45-day cap may be converted, on
an hour to hour basis, to sick time.

Vacation must be pre-approved and may be used in minimum units of %2 hour increments.

Section 7 - SICK LEAVE (M/C/BOE)

Sick leave is for short-term or intermittent episodes. Accumulated sick leave shall be
used only for an Employee's medical appointments, personal illness, or same
circumstances for his immediate family requiring him to be with his immediate family.
For the purpose of this section, immediate family means an employee's spouse,
child(ren), mother or father. Use of sick time must be approved, and pre-approved when
the event is foreseeable.

Notice of Sick Leave: If the use of Sick Leave is foresecable an eligible employee must
receive approval in advance (this includes planned medical treatment(s)). If the use of
sick leave is not foreseeable notification to their Supervisor must be made as soon as
practicable.

Sick leave will be accrued for an Employee at the rate of 1 day for each month of
continuous employment with unlimited accumulation.

Sick leave may be taken in minimum units of %2 hour increments.

Employees shall be responsible for reporting and justifying use of sick leave. Personal
illness and/or disability in excess of 5 continuous days may require justification to the
Department Head and/or the County Executive. Sick leave in excess of 10 daysina
twelve month period may also require justification to the Department Head and/or the

County Executive.

Use of accumulated sick time for retirement:
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

1. Upon retirement from County employment, an Bmployee may use accumulated sick
leave as additional retirement service credit, pursuant to Section 41(j) of the New
York State Retirement and Social Security Law.

2. Management employees assigned to the Sheriff’s Office who are peace officers may
utilize accumulated sick balance in the same manner as defined in the PBA
collective bargaining agreement that is active at time of retirement.

3, Management employees assigned to the Jail who are peace officers may utilize
accumulated sick balance in the same manner as defined in the DCSEA collective
bargaining agreement that is active at the time of retirement.

G. Recognizing the above provisions will be effective with the implementation of this plan

and into the future, the following is a one-time provision that will occur with the effective
date of this compensation plan:

1. M/C/BOE employees will be awarded 6 days of sick time for every complete year
of service to the County, from 1/1/1987 to 12/31/2016, while in a M/C/BOE
position. Any sick balance(s) accrued while in a bargaining unit position or earned
under previous M/C compensation plans will be restored for use.

Section 8 - TRANSFER TO/FROM A BARGAINING UNIT (M/C/BOE)

A. Accrued sick time will transfer on a hour for hour basis when moving to or from a

bargaining unit.

. Accrued vacation time will transfer on an hour for hour basis, after adjustments as may

be necessary. Adjustments to accrued time will be made in accordance to Section 6.
Time will then be earned as defined in this plan or appropriate bargaining unit. 1f moving
to a bargaining unit with a cap on accrued vacation time, the employee would be
obligated to the terms and conditions of the collective bargaining unit upon appointment

. Longevity calculation

1. Longevities earned while in a bargaining unit will be recognized at the rate
previously earned, and new longevities earned while in M/C positions will be
earned as defined in Section 4 sub-part D of this Plan.

2. BOE employees moving into M/C positions will have any longevities earned while
in a bargaining unit restored per Sub-Section 1 above, and any Longevities earned
while at BOE will be implemented according to Section 4 Sub-Section D.3. The
implementation of Longevities will be from appointment in a covered position
forward without any expectation of retro pay.

3. M/C/BOE employees moving into a bargaining unit will have all earned longevities
recalculated according to the rate as defined in the applicable collective bargaining
agreement.

D. Accrued compensatory time will be paid at current title and rate prior to effective date of

new appointment.
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

Personal time balances will be converted to vacation time, on an hour for hour basis, for
an employee moving into M/C/BOE.

Section 9 - SHORT TERM MEDICAL LEAVE (M/C/BOE)

A. A short term self-insured disability plan will be available for M/C/BOE employees for

their personal, serious health conditions.

M/C/BOE employees shall be granted up to 90 calendar days at full pay for an
employee’s short term serious health condition, ot injury as defined by NYS Disability
Law. Appropriate documentation from the attending physician shall be made available
upon request.

To be eligible, an employee must suffer from a serious health condition prohibiting them
from performing their essential duties.

Absence for the serious health condition must be continuous and in excess of 5 days. The
initial 5 days will be covered by sick time (or other benefit time as appropriate).

Qualifying employees will receive 100% of salary coverage up to 90 days. This coverage
will occur after the initial 5-day qualifying period.

Section 10 - LONG TERM DISABILITY INSURANCE (M/C/BOE)

A,

Long term disability insurance, in excess of three months illness for each incident, will be
provided to employees.

Coverage will be effective on the date of employment and will cease on the date of
separation.

Eligibility will be determined by the insurance carrier and plan.

In the event of 2 major health event that qualifies for Long Term Disability coverage,
available sick time may be used in excess of the Long Term Medical Leave benefit.

Long term disability plan is subject to change at the discretion of the County.

Section 11 - PAID FAMILY LEAVE (M/C/BOE})

A.

Full-time M/C/BOE employees will be eligible for Paid Family Leave after six months of
full-time employment in an M/C/BOE position for the following criteria:
1. To participate in providing care (physical or psychological) of a family member of
the employee, because the family member has a serious health condition,
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

F

a. Serious health condition will be as defined by NYS Disability Law

b. Family member means child, parent, grandchild, grandparent, spouse.

2. For a qualifying exigency because a Spouse, Child, or Parent of the employee has
been called to active duty in the Armed Forces of the United States.
3. No employee is eligible while:
a. Receiving total disability payments pursuant to a claim of Workers’
Compensation, or
b, While on volunteer firefighters’, volunteer ambulance workers” benefits, or
¢. While receiving partial disability payments, then when combined with the
Paid Family Leave benefit, an employee cannot receive more than their
average weekly wage, or
While he is not employed by the employer, or
While he is on administrative leave, or
‘While he is receiving sick pay,
While he is working at least part of the day for remuneration, profit, or pay,
for the County or for any other employer where the work hours of another
employer are the same or substantially similar working hours as those at the
County.

@ e A

Notice of Leave: If the need for Family Leave is foreseeable an eligible employee must
complete the appropriate leave notice at least 30 days in advance (this includes planned
medical treatment(s)), or as soon as practicable.

B. Evidence for Leave: ,

1. Employees will be required to provide evidence of the need for Family Leave
within 30 days of the commencement of the leave. Evidence is a doctor’s note (ie
physician, psychiatrist, podiatrist, chiropractor, dentist, psychologist, or an
accredited religious practitioner in the case of an employee who depends upon
prayer for healing).

2. Subsequent to the initial doctor’s note, the County may require evidence of
continued need on a weekly basis.

C. Employees shall use available Family Medical Leave Act time concurrently with this
benefit.

D. The amount of eligible time and rate of coverage is defined as follows:

Start of Leave Max Leave during Compensation
52-week calendar period
Through - :

2018 No more than 8 weeks 50% of salary
2019 No more than 10 weeks 55% of salary
2020 No more than 10 weeks 60% of salary

2021 -
Ongoing No more than 12 weeks 67% of salary
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

E. During this benefit, employees will have the following options regarding use of accrued
vacation time:

1. Charge all or part of the Family Leave duration to accrued vacation time to receive
full salary. These designated days will use full day accrued vacation days only, and
will not be reimbursed according to the chart above.

2.. Not charge all or part of the Family Leave duration to accrued vacation time, and
instead the employes will receive diminished compensation according to the chart
above.

F. The County shall not permit more than one M/C/BOE Employee to use Family Leave to
care for the same family member concurrenily. Under no circumstances will the time
taken, or split, by any M/C/BOE Employee(s) to care for the same family member exceed
the total number of weeks outlined in Subparagraph D of this Section.

Section 12 - BEREAVEMENT LEAVE (M/C/BOE)

A. M/C/BOE employees shall be granted up to five working days upon an incident of
bereavement for spouse, parents or children.

B. Up to three working days shall be granted upon other instances of family bereavement
including grandchild, grandparent, brother, sister, mother-in-law, father-in-law, legal
guardian, step-child, step-parent, step-brother, or step-sister. An Employee shall be
granted one working day off with pay at the time of death of an Employee’s brother-in-
law, sister-in-law, son-in-law or daughter-in-law.

Section 13 - WORKERS’ COMPENSATION (E/M/C/BOE/U)

A. Employees injured on the job shall be covered pursuant to New York State Workers®
Compensation Law.

B. Anemployee who is absent from work because of an occupational injury or disease shall
be entitled to leave with full pay for any regularly scheduled work days during the 7-day
waiting period. If it is determined that the injury or disease is not covered by Workers®
Compensation the employee will be charged against their accumulated sick or benefit
time for any time used.

Section 14 - PARENTAL LEAVE (M/C/BOE)

A. Full time M/C/BOE employees will be eligible for paid parental leave upon the birth or
adoption of a child after having served at least one year in any M/C/BOE position. This
benefit is intended to assist employees with bonding with a newly born or adopted child.
M/C/BOE Employees are cligible for Parental Leave immediately after a child’s birth, or
immediately after the placement of a child for adoption in a M/C/BOE’s home.
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

B. M/C/BOE Employees are entitled to up to eight (8) weeks of parental leave upon the
birth or adoption of a child. The eight (8) weeks need not be taken consecutively or
immediately, but use of paid parental leave expires after twelve (12) weeks from the birth
or adoption of the child.

C. Employees shall use available FMLA time concurrently with this benefit.

Section 15 - LEAVE FOR JURY DUTY

When an employee is officially summoned to be present at the courthouse for jury duty or is
under subpoena to appear in court or before an administrative tribunal on a matter related to his
job duties, he shall be granted leave with pay for such purposes. In the case of jury duty, the
amount of pay shall be the difference between his daily rate of pay and the amount allowed by
the court for the jury duty.

Section 16 - MILITARY LEAVE

A Unit Head shall grant any leave of absence, with or without pay, as is now or may be required
by specific statutory authority, such as the Military Law. Additionally, employees covered by
this Plan, who are also members of the Armed Forces Reserves ot National Guard and who are
called to Active Duty Military Service shall be entitled to the benefits conferred upon them in the
Dutchess County Resolution No. 2016221, as amended.

Section 17 - HEALTH INSURANCE (E/M/C/BOE)

A. All M/C/BOE employees shall be eligible for health insurance according o the following
contribution table. Coverage may be either on an individual or family basis, upon the
election of the employee. Employees may choose from any of the available County plans.

Contribution %

Hired prior to July 1, 1979 2:5%
Hired July 1, 1979 - December 31, 2010 7.5%
Hired after Decemb(?r 31, 2010, & less 15.0%
than 10 years of service

Hired after December 21, 2010, & more 10.0%

than 10 years of service

B. Coverage begins the first of the month following the date of employment, provided
application is completed before the end of the month. Coverage ceases at the end of the
calendar month of separation, Coverage shall be maintained while an employee is
receiving payments pursuant to Workers” Compensation or Disability Insurance, as
provided through the County, '
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

C. Plan eligibility and enrollment deadlines are subject to carrier and legal requirements.
The health insurance plan, including deductible levels, is subject (o change at the
discretion of the County.

D. Retiree Health Insurance
1. Employees who retite from the County, are receiving retirement benefits from the
New York State Retirement System and have the County retirement service credit
years with County government, shall have the option to elect contributory health
insurance coverage from the County based on the following schedule:

County

Coverage Share of
County Service Years* individual Dependent
10-14 50% 35%
15-19 650% 45%
20-24 70% 55%
25 & Qver 80% 65%

*This number represents the retiree’s years of service to the County in full time years.
Part time employment will be pro-rated to reflect actual service.

2. Surviving spouses receiving health insurance coverage through a retired Employee
as deseribed above shall have the option to continue either individual or dependent
health insurance coverage with the County on a contributory basis. The County
will pay 50% towards the cost of individual coverage. The surviving spouse shall
pay the balance of the individual coverage premium cost. In the event the surviving
spouse elects dependent coverage, the surviving spouse shall be responsible for the
total cost of dependent coverage.

E. Al elected officials shall be eligible for health insurance at a 15% contribution rate
pursuant to Local Law #2 of 2010. Coverage may be either on an individual or family
basis, upon the election of the employee. Employees may choose from any of the
available County plans.

Section 18 - HEALTH INSURANCE BUYOUT (M/C/BOE)

A. AnEmployee enrolled in a County health insurance plan for the twenty-four (24) months
immediately prior to submission of his buy-out application shall be eligible for a health
insurance buy-out for the plan category (individual or family coverage) in which he was
actually enrolled for those prior twenty-four (24) months as hereinafter set forth.
Thereafter an Employee may continue to re-apply for the buyout, during the designated
period, if that Employee would otherwise be eligible for health insurance.

B. In the event that the employee has not been enrolled in a family plan for 24 months but
has been continuously receiving health care insurance benefits for the prior 24 month
period (either in an individual plan or in a combination of the time in an individual plan
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

and family plan for 24 months continuously) then the buyout witl be awarded at the rate
of the plan the employee was enrolled in for the majority of the period.

C. An Employee, deemed eligible under (a) above, may exercise the health insurance buyout
by submitting an application to the County, at the time of termination of coverage, along
with proof of alternative non-County health insurance coverage. No award will be made
in the year in which application is made. (ic coverage is dropped in June of 2015, the
buyout will be applicable in calendar year 2016) The application shall be as prescribed
by the County.

D. Once an Employee has exercised the buyout, it shall remain effective for a designated
calendar year unless rescinded as set forth below.

E. Each Employee who exercises the health insurance buyout shall be paid $1,250.00 for an
individual plan, and $2,500.00 for a family plan for the health insurance plans available
pursuant to this Agreement.

F. Payment shall be made between December 1st and December 15th of cach year for the
current year. If an Employee leaves County employment before December 15th, he shall
receive a buyout payment pro-rated on a monthly basis for the appropriate period.

G. An employee who has elected the health insurance buyout may rescind that election and
apply for health insurance plan coverage after providing evidence of an appropriate
qualifying event. The employee shall not be eligible for any buyout payment in that year

I1. Employees who elect this buyout and subsequently retire or expire during the year, shall
have their buyout payment protated on a monthly basis for the current year. Employees
that separate for any other reason will not be eligible for any payment in that year.

Section 19 - DENTAL INSURANCE (E/M/C/BOE)

A. Employces shall receive fully paid dental insurance. Coverage may be either on an
individua! or family basis, upon the election of the employee.

B. Coverage becomes effective the first of the month following the date of employment,
provided application is completed before the end of the month. Coverage ceases at the
end of the calendar month following the date of separation. Coverage shall be maintained
while an employee is receiving payments pursuant to Workers’ Compensation or
Disability Insurance, as provided through the County.

C. Plan eligibility and enroliment deadlines are subject to carrier and legal requirements.
The dental insurance plan is subject to change at the discretion of the County.

Section 20 - OPTICAL INSURANCE (E/M/C/BOE)

A. Employees shall receive fully paid optical insurance. Coverage may be either on an
individual or family basis, upon the election of the employee.
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B. Covetage becomes effective the first of the month following the date of employment,
provided application is completed before the end of the month. Coverage ceases at the
end of the calendar month following the date of separation. Coverage shall be maintained
while an employee is receiving payments pursuant to Workers’ Compensation or
Disability Insurance, as provided through the County.

C. Plan eligibility and enroliment deadlines are subject to carrier and legal requirements.
The optical plan is subject to change at the discretion of the County.

Section 21 — FLEX PLANS (E/M/C/BOE)

A. Medical Plan Premium Conversion: The County will auto-enroll Employees who
contribute toward their health insurance coverage, Employees must submit a written
request to the Risk Management Department within thirty days of date of hire, a
qualifying event or the open enrollment period(s) to opt out of the program fo process
contributions as post-tax deductions pursuant to the Internal Revenue Service rules and
regulations,

B. Medical Expense Reimbursement Plan; The County will offer a flexible spending plan to
Employees. The flexible spending plan may be used to offset qualifying non-reimbursed
medical expenses by allowing Employees to defer or convert a portion of their earnings
on a pre-tax basis into separate spending accounts to fund allowable medical expenses.

C. Dependent Care Spending Account Plan: The County will offer a flexible spending plan
to Bmployees. The flexible spending plan may be used to offset qualified expenses for
elder care, handicapped care and dependent care expenses by allowing Employees to
defer ot convert a portion of their earnings on a pre-tax basis into separate spending
accounts to fund allowable expenses.

D. Plan eligibility and enrollment deadlines are subject to carrier and legal requirements.

Section 22 - LIFE INSURANCE & ACCIDENTAL DEATH & DISMEMBERMENT
INSURANCE (E/M/C/BOE)

A. Employees shall receive fully paid life insurance and AD&D coverage up to one times
their salary to a maximum of $150,000.

B. Coverage will be effective on the date of employment and will cease on the date of
separation.

C. Life insurance and AD&D plan are subject to change.
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

Section 23 ~ NEW YORK STATE RETIREMENT (E/M/C/BOE/U)

o

A. All permanent employees working more than 29 hours per week must participate in the
New York State Retirement System.

B. Contributions vary depending upon date of covered employment.

Section 24 - DEFERRED COMPENSATION

A plan for employee participation in a deferred compensation program has been established by
the County in accordance with, and subject to all the necessary procedures and approvals
required by federal and state agencies.

Section 25 - SOCIAL SECURITY (E/M/C/BOE/U)

A. All employees covered by the New York State Retirement System will also be covered
by Social Security. A designated contribution, specified by Social Security Law, will be
deducted from each paycheck up to the maximum amount required.

B. If temporary, provisional or less than full-time employees elect not to join the New York
/ State Retirement System, they must contribute to Medicare coverage.

Section 26 - TUITION REIMBURSEMENT (E/M/C/BOE)

Full-time employees will be eligible for reimbursement of the tuition cost only of 1 course per
semester, up to three (3) times per yeat.

A. Tuition reimbursement requests will be reviewed and approved by a committee including
but not limited to a designee from County Executive’s Office and Human Resources.

B. Application for pre-approval of reimbursement shall be submitted on or before dates
determined by the committee, but in all cases prior to the start of an academic semester.

C. To receive reimbursement, the course must be pre-approved, completed successfully, and
demonstration of full payment of tuition must be provided.

Section 27 - PARKING (E/M/C/BOE)

Parking will be provided to designated employees.

P
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN
Section 28 - MILEAGE (E/M/C/BOE/U)

Employees required to utilize their personal vehicle for County business shall be reimbursed,
according to the County’s Travel Policy, at the reimbursement rate established by the IRS.

Section 29 - MEAL PAYMENTS (E/M/C/BOE)

Employees will be reimbursed according to the County’s Travel Policy.

Section 30 - TRAVEL EXPENSES (E/M/C/BOE)

Reimbursement shall be made for actual, necessary, and approved traveling expenses for which
receipts are available according to the County’s Travel Policy.

Section 31- DIRECT DEPOSIT (E/M/C/BOE/U)

All employees covered by this plan will be required to utilize direct deposit.

A. Bach Employee must elect Paperless Direct Deposit of their entire net paycheck. Funds
will be available in each designated account through ACH on each pay date. If an over or
under payment occurs it will be corrected in the next paycheck,

B. Employees will be responsible for any bank charges as a result of insufficient funds or
late transfer of funds.

C. Changes to a previously elected direct deposit option may be made at any time. The
change will be effective within two (2) payroll cycles.

Section 32 - RECOUPMENT -

A. When employees or departments become aware of an overpayment or other amount owed

by an employee to the County, the Departments of Human Resources and Finance will be
notified.

B. The Finance Department will notify the employee in writing of the amount and reason of
the overpayment or other amount owed and the payment or recoupment schedule to be
followed. If the recoupment schedule would provide a financial hardship to the
employee, they may appeal the schedule to the Human Resources Department.

C. If a recoupment is not satisfied and the employee leaves County employment, the balance
of the recoupment will be deducted from the employee’s last paycheck.
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Section 33 - EFFECTIVE DATE

This Plan shall take effect on January 1, 2017.
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

January 1, 2016 Management / Confidential Salary Schedule

First Quartile
Min

41,629
46,220
51,596
57,447
63,778
70,853
78,827
87,549
97,496
108,337

30,350
32,034
33,720
35,504
37,468
39,549
41,629
43,926
46,220
48,912
51,596
54,523
57,447
80,613
83,778
67,315

Max

46,354
51,447
57,443
63,964
71,014
78,902
87,745
97,429
108,482
120,485

33,794
35,670
37,548
39,634
41,720
44,038
46,354
48,902
51,447
54,448
57,443
60,705
63,964
67,489
71,014
74,958

Appendix A

Min

46,355
51,448
57,444
63,965
71,015
78,903
87,746
97,430
108,483
120,486

33,795
35,671
37,549
39,635
41,721
44,039
48,355
48,903
51,448
54,449
57 444
60,706
63,965
87,490
71,016
74,959

Second Quartile

Max

51,079
56,673
63,290
70,481
78,249
86,951
96,662
107,309
119,467
132,632

37,238
39,305
41,375
43,673
45,972
48,526
51,079
53,878
56,673
59,084
63,290
66,887
70,481
74,365
78,249
82,601

Third Quartile

Min

51,080
56,674
63,291
70,482
78,250
86,952
96,663
107,310
119,468
132,633

37,239
39,306
41,376
43,674
45,973
48,627
51,080
53,879
56,674
59,085
63,291
66,888
70,482
74,366
78,250
82,602

Ntax

55,804
61,900
69,137
76,998
85,485
95,000
105,579
117,189
130,453
144,779

40,682
42,941
45,202
47,712
50,224
53,015
55,804
58,854
61,800

65,520

69,137
73,069
76,998
81,241
85,485
90,244

* Hourly rates are computed as annual salary divided by standard hours in a work year

Min

55,805
61,901
69,138
76,999
85,486
95,001

105,580

117,190

130,454

144,780

40,683
42,942
45,203
47,713
50,225
53,018
55,805
-58,855
61,901
85,521
69,138
73,070
76,099
81,242
85,486
90,245
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Fourth Quartile

Max

60,528
67,126
74,984
83,514
92,720

103,048

114,496

127,069

141,438

156,926

44,125
46,676
49,029
51,751
54,476
57,503
60,528
63,829
67,126
71,055
74,984
79,250
83,514
88,116
92,720
97,886
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Budget, Finance, & Personnel
RESOLUTION NO. 2016175

RE:  ADOPTION OF THE DUTCHESS COUNTY NON-UNION
BENERIT PLAN AND REPEALING RESOLUTION NO: 456-1985,
RESOLUTION NO. 468-1988, RESOLUTION NO. 306-1988,
RESOLUTION NO. 354 OF 1997, AND RESOLUTION NO. 980224

Legislators FLESLAND, BORCHERT, MICCIO, BOLNER, and SAGLIANO
offer the following and move its adoption:

WHEREAS, by Resolution No. 456-1985, this Legislature approved and adopted
a procedure for the administration of the mapagement salary plan, and

_ WHEREAS, by Resolution No. 468-1988, this Legislature approved and adopted
a. compensation plan for confidential employees which included therein the procedure for
administration of the confidential employees compensation plan, and

WHEREAS, this Legislature adopted Resolution No. 306-1988 which amended
the procedure for administration of the management salary plan, and

WHEREAS, by Resolution No. 354 of 1997 this Legislature set the salary and
compensation policy for non-union Comty employees, and

WHEREAS, this Legislature adopted Resolution No. 980224 which amended the
procedure for administration of the compensation plan for management and confidential
employees, and

WHEREAS, it is desirons and necessary to repeal these previous resolutions and
adopt 2 new Non-Union Benefit Plan, asd, now therefore be it,

RESOLVED, that Resolution No. 456-1985, Resolution No. 468-1988,
Resolution No. 306-1988, Resolution No. 354 of 1997 and Resolution No. 980224 relating to the
administration of the non-union employees salary plans are hereby repealed, and '

RESOLVED; that this Legislature hereby adopts the Dutchess County Non-Union
Benefit Plan which shall supersede the procedures for the Management and Confidential
employees’ plans previously approved and adopted by this Legislature.

CA-105-16
CEN/vh/P-0359, 07/05/16
Fiscal lopact; See attached statermnent

STATE OF NEW YORK
58
COUN'IY QF DUTCHESS

Tnds is to certify that I, fheuaders:ged Clark of the Legislzture of the County of Dntchcp ﬁiﬁ R { firi {0 wi
the ordginal zesohution now on fle fr the office of said clerk, and which was adopted by said Legislatuce on the 115 dﬂy of]uly 2[)16 and L’uat the same

. is = troe and corsect transcdpt of sald orginal resolufion and of the whole therec.

1 WITINESS WHEREOE, I have hereunto sct my hand and seal of said Legislate this 113 day of Joly 2016,

=

CATO ) OF THE LEGISLATURE,




FISCAL IMPACT STATENMENT

¥ {10 FISCAL IMPAGT PROJECTED

APPROPRIATION RESCLUTIONS
(T ba complefed by requesting depardment}

Total Current Year Gost $

Total Current Year Revenus  $
and Source

Source of Gounly Funds fofieck one): N Existing Appropriations, ECon'ﬂngem:y,
[ Transfer of Bisting Appropriations, [ Addifional Appropriations, 1] Other explaing,

ldeniify Line tems(s).

Related Expohses;  Amount $
Nature/Reason:

Anticipated Savings fo County:

Net Gounty Cosi-(this year):
Ovar Fiva Years!

Additional Comnenis/Explanation:
There are no addjtionzd cosis associated willy Hils plan. Alf Inoreases lo salary sthedules and assighments of merfl pay
will be approved {hrough the annual budyet process. )

Prepared by: Steven Reetor, Gommissloner Prepared On:7/5/2016
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1)

2)

4)

5)

O3A Follow-Up to Perscnnet Committee Waorkshop of 7/6/16

@ What Is the effective date of the plan?
Aldanuary 1, 2017

Q Isthere a current County non-union benefit plan, if so can | receive a copy? How many curtent
employees would fall under this plan when adopted, for simplicity purposes, category "U"
amployees could be excluded.

A There Js no single plan document, but a serles of documents that were provided in a
supplemental pdf file. There are approximately 210 E/M/C/BOE employees under this plan,

@ | was not able 1o locate resolutions 456-1985, 468-1988 and 306-1988, on the online line data
search, Is it possible to have coples of those resolutions avallable?
A They were included in the supplemental file referenced in answer #2.

Q4 Section 7- G: Does this mean that all accumulated sick pay will be “zeraed cut”, and that each
employee wili receive 6 days per year, capped at 180 days upon the adoption date? And further,
should it be capped at the existing accrued balance?

A The current plan is not an acerual system, it includes unlimited sick time for Management
employees up to 6 months when they wouid then go on LT disability. The new plan implements o
sick thme uccrual system and kicks off the accrual transition with 6 days for each year worked,
The normal accrual wilf be 12 days o year geing forward, the same ds the bargaining units.

Q So to further clarify, everyone will start out with the 6 sick days for each year of service and
there will be no carry over for anything as of today?

A Twa clarifications, there are some individuals who had been part of borgnining units prior to
coming to M/C, and their sick balances were suspended when they made the transition; the
intent is they’'d get thelr accruals re-activated and would only earn the 6/year for time in an M/C
position. The second is M/C individuals employed before 1987 may have sick accruals from the
old system of accrual {in 1987 the plan transitioned to unlimited sick time}. The intentis these
people would also have thelr balances restored and only eqrn the 6 days per year from 1987
forward. And ie further clarlfy, the 6 days per year is a one-time transition faclor, dfter
Implementation, M/C emplovees would earn one day per month like the bargaining units.

Q Section 16-A: Please provide the current contribution % for comparison.
A Current contribution is the SAME as listed in the table.

Q Are employee contributions done under a section 125 plan, so the contributions could be
made pretax?
A Yes,




8) QCanlgetthe menu of health insurance options and the employee contribution amounts for
the health Insurance plans available to covered employees under this document?
- A The chart below contains the current health insurance rates for 2016

Plan Dascription
Adjusted Benefit

Managentent & Confidential

Date Befare 7f1/79 7]1f78-12/31f10 24f1f4
Rates Per Month 97.50% 2.50% 92.50% 7.50% 85% 15% 5a% 10%
Years af Sarvice <11 years 11+ years
County Employes Cotnty Employee County Employes Caunty Employee
Empire / individual 827.78 21.23 785,33 53,658 72166 12735 76411 84.90
Emplye / Famtly 1,878.05 48,146 1,781,724 144.47 1,637.28 28893 1,733.59 192.62
MVP20+ / indlvidual 822,42 21.09 780,25 G3.20 716.98 126,53 759.16 84.35
MVP20+ / Fanlly 1,933.69 49,56 1,843,583 148.67 1,684.51 797.34 1,784,03 198.23

9) Q Why is there a graduated table of contributions? When an employee hits ten years they will
get a 5% reduction in the cost of health insurance, plus a 3 % longevity?
A This is the current Health Insurance structure per resojution 2010363, The intent of the
resolution was to mirror the CSEA contributions at % of the CSEA contribution with a cut off year
of 201G (vear of implementation) compared to 2007 in the CSEA contract,

10) @ The CSEA rates are double of the ones in the table above?
At is double for those hired in the first two time categories listed below. On adoption the final
resolution wasn’t double for recent CSEA and M/C employees, but o 5% contribution difference.

Plan Description
Adjusted Banafit
Date

Rates Per Month

Years of Service

CSEA
171/79 -
Before 7/1/79 12/31/2006 z2f1far.
95% 5% 5% 15% 80% 20% 85% 15%
<11 years 11+ years
County Employee | County Employee | County Employee | County  Employee

i,

11) Q Section 17- E How were the amounts of the buyouts calculated? Will they be adjusted for
inflation? What is the goal of offering buyouts?
A The buyout amounts are consistent with what is currently offered to our other bargaining unit
employees, they are not adjusted for inflation and the goal is to incentlvize employees to decline

instirance if they have other coverage options. Additionally, we had done an analysis to
determine if increasing the amount would incentivize more employees, however, it was

determined that the amount of meney we would have to pay to people already receiving the
buyout would negate the savings from additional peaple coring off.

12) Q What was the total employee contribution in dollars for 2015 for medical plans for employees

that fall under the current County non-union plan? For simplicity, if the amount for the last full

month of 2016 is availahle, that would be acceptable too.
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A Thase included in the management and confidential categories (Confidential 7 hour, Flected
Legislators, Flected 7 Hour, Elacted 8 hour, Management 7 hour, Management 8 hour, and
Management PT) contributed $28,831.75 io thely health insurance in June 2016, The employer
contrthution was $271,825.64 for a total premium of S300,657.39 on behalf of 182 employees.

13} 4 Is the requirement for Direct Deposit in compliance with Federal and State statute?

A Yes, the County may compel the use of direct deposit for paychecks, The Federal Law on this
Issue, the Electronic Fund Transfer Act, states that an employer may reqguire fts employees to use
direct deposit for paychecks so Jong as the employer does not compel employees to use one
particular banking institution. The proposed Non-Unien Benefit Plan does not require employees
ta use a particulor bank; it only requires that checks be directly deposited to a bark of the
employee’s choice. In that way, It Is compliant with the Federal Low. Additionally, New Yark law ;
does hat prohibit government employers from compelfing their employees to use direct deposit;
itonly prohibits private employers from dolng so.
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Historical Documention.of Dutchess County Non-Union Benefits

Disposition

Document

lutlon 466 of 1973 Navermber 1973

Description

Establishes sick leave at half pay

Eliminated in proposed Plen

Resolutlon 433 of 1980 Nat Listed

Adoptlor of Managament Grade Allocation System

Updated by Resolution 73 of 1984 and
Resolution 128 of 1985

[Resofution 73 of 1984 January 1, 1984

Updates Resolution 433 of 1980 and amaads tha Salary
Schedule and Beneflt Plan for 1984

Updatad by Resolution 128 of 1985

Resojution 128 of 1985 January 4, 1985

Updates Resolution 73 of 1984 and 433 of 1980 and
Amends the Safary Schedule and Benefit Pian

Undated by Resolution 454 of 1985 and
Resalution 455 of 1985

Updates Resolution 228 of 1985 and Resclutlon 433 of

{Resolution 258 of 1987 October 1, 1987

Section Updates

Resolition 454 of 1985 January 1, 1986 1880 and Approves Management Grade Allocations and
Updates Ressolution 128 of 1985 and updates
| r,
Resolution 455 of 1985 January 1, 1386 Implementatlon of tha Salary Plan
Ugpdates Resolution 73 of 1984 and revises the
Updated by Resolution 308 of 1988 and 354 of
JResolution 456 of 1985 lanuary 1986 Managernent Compensation Plan - Performanca Eval, 1:9; ed by an a
Salary Adminlstration,
{resolution 303 of 1936 Updates portlons of Management Compensatien Plan ~ Updated by Resolution 407 of 1986 and
Comyrehensive Sections Resolution 169 of 1988
Updates Resolution 303 of 1986 and darifies provisions of
Resolution 407 of 1986 lanuary 1, 19877 the Management Compensatizn Plan-Comprehensive Ugdated by Resolution 467 of 1388

Raducas ratlren contrlbution rates of Retiree Health
Banefits

Referenced In Resolution 460 of 1991

Updatas Resolutlan 456 of 1985 regarding Performanca
Evaluations

Uptated by Resolution 980224

Updates Resolution 454 of 1985 and revises approval of
confldential amployees grade allocations and satary
schedile

Updated by Resolution 354 of 1997

Updates Resolutien 407 of 1986 and Revises the
Managermant Reneflt Plan to Provida for Optical Pragram

Updates Resolution 303 of 1586 and adopts a Gonfidantial
Compensation Plan

Ircreases retiree contrfbution rates of Retlvea Hoalth
Banefits

Updates Rescfution 456 of 1985 amd Resolutlon 468 of
1588 and Sets Salary and Compensation polictes for Hon-
Union County and Elected Positions

Updated by Resolution 980224

Resolution 306 of 1988
J&tion 468 of 1988 lanuary 1, 1989

Resofution 467 of 1988 Jahuary 1, 1983

Resolution 459 of 1988 January i, 1989
{Resalution 460 of 1991 fanuary 1, 1992

T

Resolutton 354 of 1997 lanuary 1, 1997

Resolution 980224 1298

Rasolution 203245 June 1, 2003

Miemo fram Human Resources Novembar 2005

Updates Resolution 354 of 1597 and 306 of 188 and
amends procedures for the adminlstratien of the
Management end Confidentlal Emplovea's Compensation
Updates Resalution 224 of 1928 and amends the
Management and Confidentlal Eraployees Compensation
Program

Updated by Resolution 203245

Proration of Managament and Cohfidentlal Employees
Vacation Leave Upon Separation

Volunteer Contributions of Health Insurance by the

Resolutien 2010023 Jenuary 1, 2010 Distchess County Legslators
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DUTCHESS COUNTY NON-UNION BENEFIT PLAN

EMPLOYEE CATEGORIES

A, Elected Officials (E): County Executive, Sheriff, District Attorney, Comnty Clerk,
Comptroller, County Legislators

B. Management (M). are persons (i) who formulate policy or (if) who may reasonably be
required on behalf of the public employer to assist divectly in the prepatation for and
conduct of collective negoiiations or to have a major role in the administration of
agreements or in personnel administration provided that such role is not of a routine or
clerical nature and requires the exercise of independent judgment. This determination
will be made by the Department of Human Resources subject to the provisions of NYS
Civil Service law.

C. Confidential (C): are designated if they are persons who assist and act in a confidential
capacity to managerial employees described above in B(ii). This determination will be
made by the Department of Human Resources subject to the provisions of NYS Civil
Service law.

D. Board of Elections (BOE): includes full-time staff working at the Board of Elections
only. Poll workers employed by the Board of Elections are considered unrepresented.

E. Unrepresented (U): Any title not designated to a category above, nor included i a
bargaining unit. This category includes but not limited to poll wotkers at the Board of
Elections, exam proctors for the Department of Human Resources, paid interns, and
Summer Seasonal Workers, Employees in this category are not ¢ligible for any non-
wage benefits unless gpecifically noted in a section.

WORK WEEK AND WAGES
Section 1~ WORK WEEK (E/M/C/BOE/U)
A. Fulltime Employees. The basic work week for M/C/BOE personnel is 35 hours per
week, 7 hours per day, Monday through Friday, except the following titles which work 8

hours per day, Monday through Friday: Correction Lieutenant Colonel, Correction
Colonel, Correction Major, Correction Captain, Deputy Sheriff Captain,

B. Other than Full-time Employees. Actual hours worked may vary and will be recorded
through the County’s time keeping system.

Section 2 — OVERTIME (M/C/BOE/U)

A, Overtime eligibility will be determined by the Department of Human Resources
according to FLSA, and DOL guidelines.

B. Overtime eligible employees must be pre-approved for overtime by the Department Head
or designee. Failure to obtain pre-approval may result in discipline, The decision to pay
smployees or award compensatory tirne will be at the discretion of the Department Head.
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C. Overtime eligible employees will be compensated at straight time rates or receive straight
tite compensatory time for hours worked between 35 and 40 in a week,

D. Overtime eligible employees that work over 40 hours per week will be compensated at
the time and one half rate or receive time and one half compensatory time,

L.

Compensatory time, whether carned at overtime or straight time rates, shall, after
appropriate conversion, be credited at a single straight fime rate. For example, if 6
hours of compensatory time is earned at the overtime rate, it shall be credited as 9
hours at the straight time rate.

If compensatory time is granted, it shall be taken within 6 months of the date earned
or it shall be paid to the Employee in the first payroll period of the seventh month.
Compensatory time can be accumulated up to 70 hours worth of time, any time in
excess will be paid in the next payroll period,

Upon separation from County employment, compensatory time balances will be
paid to the employee,

Section 3 - SALARY SCALES (E/M/C/BOE/T)

A. The salary scale structure current at iime of adoption of this compensation plan is
recorded as Appendix A.

B. Salaries and salary soales may be updated anmually to reflect cost of living and/or other
adjustments in a separate resolution or as part of the budget adoption process.

C. “T” class, or flat salaries are not listed on the salary scale, but are approved and updated
on an individual basis through legislative approval.

D. Salaries for elected officials are set according to the provisions of State law.

Section 4 - ADMINISTRATION OF THE SALARY SCALES (M/C/BOL)

A, Performance Evatiation(s) and merit awards for M/C

1.
2

3.

Metit increases may be awarded annually based on the resylts of the employee’s
performance review,

The evaluation period runs from July to June of the following year, with applicable
merit increases being awarded for inclusion in the following year’s budget.

Anmual amounts designated for merit increases will be recommended by the
Executive’s Office and approved by the Legislature during the annual budget
adoption process.

Appointed/promoted smployess will be eligible for 100% of merit,

New County Employees hired affer the start of the review period will be eligible for
a merit increase as follows:
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Hired Reviewed % Of Merit  Merlt Awarded
Jan - March Following duly 50% - Following fanuary
April - Jun luly of next year | 100% Following January
Jul - Sept July of next year | 100% Following January
Oct - Dec July of next year | 75% Following January
For example

Hired Reviewed % Of Merit  Merit Awarded
Jan - March 2016 | July 2016 50% January 2017
April - Jun 2016 | July 2017 100% Januagry 2018

Jul- Sept 2016 Judy 2017 100% Junuary 2018

Oct - Dec 2016 July 2017 75% Jonuary 2018

2. Promotions:

B. Performance Evaluation(s) for BOE
1. The review process will be conducted annually
2. Outcomes of performance evalvations should be considered during budget

allocation of safary dollars for the department.

C. Appointment and promotional salary standards

1. New hires to the County — Salary appointments can be made in 1% quartile of the
salary grade tange with Depatrtment Head approval, in 2™ quartile with approval of
the Executive Office, and appoiniment beyond mid-point will require approval by
the Legislature.

a. Ifappraisal prior to promotion reflects 3 Effective performance, appointment

witl be made at minimum of new grade or employee will a receive a 5%
increase, whichever is higher, or

. If appraisal prior to promotion reflects 4 Highly Bffective or 5 Qutstanding

Employee performance, appointment will be made at minimut of new grade
or employee will receive a 6-10% increase, whichever is higher. Selection of
percentage shall be at Department Head discretion based on employee’s
abilities and qualifications. .

[f'the promotion formurla, when added to employee’s current salary, brings the
salary above mid-point in the scale, the salary must be approved by the
County Executive,

. With the approval of the Department Head, promotional salaries may be

established within the first quartile, up io the midpoint with Executive Office
approval,

3. Demotion: is a change in title to a lower designated salary grade
a, To a position in M/C previously held, or to which the employee is eligible for

reingtatement, the new salary will be the higher of:
1. The salary last held, adjusted for any COLA awarded which affected
the salary schedule, or
2. The same rolative position in the salary scale.

b. To a position in M/C not previously held by the employee the new salary will

be the same relative position in the new salary soale.

4. Re-Allocation: is a change in assigned salary grade for a position
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a. For a downward re-allocation of salary grade, employees will be placed in the
same relative position inthe new scale as their placement in the
previous/current, For example, if salary is midpoint of grade MG and was
reallocated to ME, the salary would be mid-point of ME.,

b. For an upward re-allocation of salary grade, employees will have their salary
adusted by the parameters of the promotion formula above,

5. Reinstatement: The salary for a reinstated employee will be the employee’s
previous salary or subject to the approval ranges for a hew hire as deseribed in C.1
above.

D. Longevities (M/C)

1. A longevity is an increase equal to three percent (3%) of annual base salary,

2. A longevity wiil be awarded on the Adjusted Longevity Date for the following
years served in the County: 10, 15, 20, 25, 30, 35 (years served will be calculated
on a full time basis). Adjusted Longevity Date means the date on which an
employee is hired, adjusted by adding any period of more than five consecutive
days during which the Emplovee does not appear on the payroll,

3. BOE employees will earn a longevity on Adjusted Longevity Dates, however the
implementation of award will be immediately and indefinitely suspended. The
suspension may be lifted if the employee moves into a Longevity eligible position,
Section & of this plan details how to implement any applicable Longevities.

LEAVE TIME

Management, Confidential, and BOE employees who work a regularly scheduled work week
shell be credited with paid leave time. Employees who work less than full-time shall be credited
with prorated paid leave ascruals. Elected and nnrepresented employees are eligible for Workers’
Compensation, but will not receive any other paid leave time,

M/C/BOE/U employees are not eligible to receive or use Personal Time.
Section 5 - HOLIDAYS (M/C/BOE)

A, Employees will be awarded a day off with pay for a holiday. Dutchess County officially
recognizes twelve (12) public holidays that authorize offices to be closed. As of January
1, 2017 the holidays are New Year’s Day, Martin Luther King Day, Lincoln’s Birthday,
President’s Day, Memorial Day, Independence Day, Labor Day, Columbus Day,
Veteran’s Day, Election Day, Thanksgiving Day, and Christmas Day.

B. Holidays will be observed on an eligible employee’s normal work day or if it falls on
Saturday will be observed the preceding Friday. Holidays that fall on Sunday will be
observed the succeeding Monday.

C. If additional days become official holidays with closed county office hours, these
additional days will be deemed holidays under this benefit.

D, Ifthe Courty is open for the transaction of business on a public holiday listed in 5.A, one
additional vacation day annually will be added to the accrual awards in the next section.
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Section 6 — VACATIONS (M/CYBOE)

A. M/C/BOE employees shall receive an annual acotual of vacation on }anuary 1% of every
year based upon the following:

I. M/C/BOE employees who are appointed to an M/C/BOE position on Janualy 1%
and the employes has less than 5 years of continuous service, shall receive 20 total
yacation days on January 1%,

2. M/C/BOE employees who are appointed to an M/C/BOE position on fanualy 1%
and the employee has 5 or more years of continuous service, shall receive 25 total
vacation days on January 1%,

3. If an employee is appointed to a M/C/BOE position on a date after January 1,
including those with ptiot County service in a bargaining unit, then they shall be
awarded Vacation on a prorated basis during the first year of their appointment.

B. Employees appomted to an M/C/BOE position on a date after January 1 shall receive a -
pro-rated amount of Vacation based upon whether they are appointed to M/C/BOE in the
1% 92 3% op 4% Quarter. Prorated vacation accruals are not cummalative, but rather, the
following chart shows the total number of days a newly appointed M/C/BOE cmployee
receives for the remainder of their first year:

Appointed in calendar guarter: istQir | Znd Qtr | 3rd Qir § 4th Qtr
M/C/BOE w/ less than 5 years of continuous County | 15 Total | 10 Total [ 5 Total | 0 Total
service recelve Days Days Days Days
M/C/BOE w/ more than 3 vyears of continuous | 18 Tolal | 12 Total | 6 Total | O Total
County service raceive Days Days Days Days

Every year thereafier, an annual accrual will be awarded on January 1% of every year as
outlined in Section 6, A,

C. Employees who separate from service and/or leave a position covered by this benefit will
forfeit a portion of the current year’s vacation time based on the quatter of separation:

Separated in: ' : istQtr | 2nd Qtr | 3rd Qir | 4¢h Qir
M/C/BOE w/ lass than 5 yaars forfeit i5Days | i0Days | 5Days | ODays
M/C/BOE w/f more than 5 years forfeit 18 Days | 12 Days | 6 Days | O Days

D. Employees that are hired and leave a position covered by this plan in the same calendar
vear will forfeil a portion of the vacation award based on the following schedule:

Less than )
1Qtr 10ir | 2 Qtrs 3 Qfrs
| Amount of Forfeltura AllTime | 75% | 50% 25%
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Full-time employees may accumulate vacation without limit. Upon separation from
service, any accumulated balance will be paid up to a maximum of 45 accrued days.

Part-time and hourly employees may accumulate prorated vacation, Upon separation
from service, any accumulated balance will be paid up to a maximum of 45 accrued days
on a prorated basis consistent with their regular work schedule. The proration caleulation
is the employes’s regularly scheduled worls week as a percentage compared fo a fulltime
employee.

Upon retivement, accrued vacation time in excess of the 45-day cap may be converted, on
an hour to hour basis, 1o sick time.

Vacation must be pre-approved and mway be used in full day, ¥ day, or bourly increments.

Section 7 - SICK LEAVE (M/C/BOF)

A. Sick leave ig for short-term or intermittent episodes, Accumulated sick leave shall be

used only for an Employee's medical appointments, personal illness, or same
circumstances for his immediate family requiring him to be with his immediate family.
For the purpose of this section, immediate family means an employee's spouse,
child(ren), mother or father. Use of sick time must be approved, and pre-approved when
the event is foreseeable.

Notice of Sick Leave: If the use of Sick Leave is foreseeable an eligible employee must
receive approval in advance (this includes planned medical treattnent(s)), Ifthe use of
sick leave is not foresecable nofification to their Supervisor must be made as soon as
practicable,

Sick leave will be accrued for an Employee at the rate of 1 day for each month of
continuous employment with unlimited accumulation.

Sick leave may be taken in minimum units of full day or ¥2 day or one hour increments.

Employees shall be responsible for reporting and justifying use of sick leave. Personal
illness and/or disability in excess of 5 continvous days may require justification to the
Department Head and/ot the County Executive. Sick leave in excess of 10 days ina
twelve month period may also require justification to the Depariment Head and/or the
County Executive.

Use of accumulated sick time for retirement:

1. Upon retirement from County employment, an Employee may use accumuiated sick
leave ag additional retirement service credit, pursuant to Section 41(j) of the New
York State Retivement and Social Security Law,

2. M/C employees assigned to the Sheriff’s Office may utilize accumulated sick
balance in the same manner as defined in the PBA. collective bargaining agreement
that is active at time of retirement,
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3. M/C employees assigned to the Jail may utilize accumulated sick balance in the
same mannet as defined in the DCSEA. collective bargaining agreement that is
active at the time of retirement.

G. Recognizing the above provisions will be effective with the implementation of this plan

and into the future, the following is a one-time provision that will oceur with the effective
date ofthis conpensation plan:

1. M/C/BOE employees will be awarded 6 days of sick time for every complete year
of service to the County, from 1/1/1987 to 12/31/2016, while in a M/C/BOE
position. Any sick balance(s) accrued while in a bargaining unit position or carned
under previous M/C compensation plans will be restored for use,

Section 8 — TRANSEER TO/FROM A BARGAINING UNIT (M/C/BOK)

A. Accrued sick time will transter on a hour for hour bagis when moving to or fiom a

bargaining unit.

. Accrued vacation time will transfer on an hout for hour basis, afler adjustiments as may

be necessary. Adjustments to accrued time will be made in accordance to Section 6,
Time will then be earned as defined in this plan or appropriate bargaining unit. If movieg
to a bargaining unit with a cap on acerued vacation time, the employee would be
obligated to the terms and conditions of the collective bargaining unii upon appeintment

. Longevity calculation

I, Longevities earned while in a bargaining unit will be recognized at the rate
previously earned, and new longevities earned while in M/C positions will be
eatned as defined in Section 4 sub-part D of this Plan.

2. BOE employees moving into M/C positions will have any longevities earned while
in a bargaining unit restored per Sub-Section 1 above, and any Longevities earned
while at BOE will be implemented according to Section 4 Sub-Section D.3. The
implementation of Longevities will be from appointment in a covered position
forward without any expectation of retro pay.

3. M/C/BOE employees moving into a batgaining unit will have sll earned longevities
recaleulated according to the rate as defined in the applicable collective bargaining
agreement,

. Accrued compensatory time will be paid at current title and rate prior to effective date of

new appointment.

. Personal time balances will be converted to vacation time, on an hour for hour basis, for

an employee moving into M/C/BOE.

Section 9 —~ SHORT TERM MEDICAL LEAVE (M/C/BOE)

A, A short term self-insured disability plan will be available for M/C/BOE employees for

their personal, serious health conditions.
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B. M/C/BOE employees shall be granted up to 90 days at full pay for an employee’s short
term serfous health condition, or injury as defined by NYS Disability Law. Appropriate
documentation from the attending physician shall be made available upon roquest,

C. To be eligible, an employee must suffer fiom a setious health condition prohibiting them
from performing thelr essential duties,

D. Absence for the serious health condition must be continuous and in excess of 5 days. The
initial 5 days will be covered by sick time (or other benefit time as appropriate).

E. Qualifying employees will receive 100% of salary coverage up to 90 days. This coverage
will ocour after the initial 5-day qualifying petiod,

* Section 10 - LONG TERM DISABILITY INSURANCE (M/C/BOE)

A. Long term disability insurance, in excess of three momnths {llness for each incident, will be
provided to employees.

B. Coverage will be effective on the date of employment and will cease on the date of
separation.

C. Eligibility will be determined by the insurance carrier and plan.

D. In the event of a major health event that qualifies for Long Term Disability coverage,
available sick time may be used in excess of the Long Term Medical Leave benefil,

E. Long term disability plan is subject to change at the discretion of the County.
Section 11 — PAID FAMILY LEAVE (M/C/BOT)

A, Full-time M/C/BOE employees will be eligible for Paid Family Leave after six moaths of
full-time employment in an M/C/BOE position for the following criteria:
I. To patticipate in providing care (physical or psychological) of a family member of
the employee, because the family member has a serious health condition,
a. Setious health condition will be as defined by NYS Disability Law
b. Family member means child, parent, grandchild, grandparent, spouse.
2. For a qualifying exigency because a Spouse, Child, or Parent of the employes has
been called to active duty in the Aemed Forces of the United States.
3. No employee ig eligible while:
a. Receiving total disability payments pursuant to a claim of Workers’
Compensation, or
b, While on volunteer firefighters’, volumteer ambulance workers’ benefits, or
c. While receiving partial disability payments, then when combined with the
Paid Family Leave benefit, an employee cannot receive more than their
average weekly wage, or '
d. While not employed by the employer, or
e, While on administrative leave, or
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f. While receiving sick pay,

g. While working at least part of the day for remuneration, profit, ot pay, for the
County or for any other employer where the work hours of another employer
ate the same or substantially similar working hours as those at the County.

Notice of Leave: Ifthe need for Family Leave is foreseeable an eligible employee must
complete the appropriate leave notice at least 30 days in advance (this includes plannsd
medical treatment(s)), or as soon as practicable.

B. Evidence for Leave:

1. Employees will be required to provide evidence of the need for Family Leave
within 30 days of the commencement of the leave, Evidence is a doctor’s note {ie
physician, psychiatrist, podiatrist, chiropractor, dentist, licensed psychologist, ot an
accredited religious practitioner in the case of an employeo who depends upon
prayet for healing).

2. Subsequent to the initial doctor’s note, the County may require evidence of
continued need on a weekly basis.

C. Employeces shall use available Family Medical Leave Act time concutrently with this
benefit.

D. The amount of eligible time and rate of coverage is defined as follows:

Start of Leave Max Leave durlng Compensation
52-waek calendar period
Through ~
2018 No more than 8 weeks 50% of salary
2019 No more than 10 weeks 55% of sala ry
2020 No more than 10 weeks 60% of salary
2021 -
Ongolng No more than 12 weeks 67% of salary

E. During this benefit, employees will have the following options regarding use of accrued
vacation time:

1. Charge all or part of the Family Leave duration to accrued vacation time to teceive
full salary. These designated days will use full day accrued vacation days only, and
will not be reimbuised according to the chart above,

2. Not charge all or part of the Family Leave duration fo acerued vacation time, and
instead the employee will receive diminished compensation aceording to the chart
above,

F, The County shall not permit more than one M/C/BOE Emplovyee to use Family Leave to
care for the same family member concurrently. Under no circurstances will the time
taken, or split, by any M/C/BOE Employeea(s) to care for the same family member exceed
{he total number of weeks outlined in Subparagraph D of this Section.
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Section 12— BEREAVEMENT LEAVE (M/C/BOE)

A, M/C/BOE employees shall be granted up to five working days upon an incident of
bereavement for spouse, parents or children.

B. Up to three working days shall be granted upon other instances of family bereavement
including grandchild, grandparent, brother, sister, mother-in-law, father-in-law, legal
guardian, step-child, step~parent, step-brother, or step-sister. An Employee shall be
granted one working day off with pay at the time of death of an Employee’s brother-in-
law, sister-in-law, son-in-law or daughter-in-law,

Section 13 - WORKERS®* COMPLENSATION (E/M/C/BOE/U)

A, Employees injured on the job shall be covered pursuant to New Yotk State Workers’
Compensation Law.

B. Anemployee who is absent from work because of an occupational injury or disease shall
be entitled to leave with full pay for any regularly scheduled work days during the 7-day
waiting period, Tf it is determined that the injury or disease is not covered by Workers’
Compensation the employee will be charged against their acocunlated sick or benefit
time for any time used.

Section 14 ~ PARENTAL LEAVE (M/C/BOK)

A. Full time M/C/BOE employees will be eligible for paid parental leave upon the birth or
adoption of a child after having served at least one year in any M/C/BOE position. This
benefit is intended to assist employees with bonding with a newly born or adopted child.
M/C/BOE Employees are eligible for Parental Leave immediately after a child’s birth, or
immediately after the placement of a child for adoption in. a M/C/BOE’s home,

B. M/C/BOE Employees are entitled to up to eight (8) weeks of parental leave upon the
birth or adoption of a child, The eight (8) weeks need not be taken consecutively or
immediately, but use of paid parental leave cxpires after twelve (12) weeks from the birth
or adoption of the child, '

C. Employees shall use available FMLA. time concurrently with this benefit,
Section 15~ LEAVTE FOR JURY DUTY
When an emplovee is officiaily summoned to be present at the courthouse for jury duty or is
under subpoena to appear it court or before an administrative teibunal on a matter related to his
job duties, be shall be granted leave with pay for such purposes, Inthe case of jury duty, the

amount of pay shall be the difference between his daily rate of pay and the amount allowed by
the court for the jury duty.

Section 16 - HEALTH INSURANCE (E/M/C/BOE)
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i
A. AUM/C/BOE employees shall be eligible for health insurance according fo the following
sontribution table. Coverage may be either on an individual or family basis, upon the
election of the employee. Employees may choose from any of the available County plans.
Contribution %
Hired prior to July 1, 1979 2.5%
Hired July 1, 1979 - December 31, 2010 7.5%
Hired after December 31, 2010, & less 15.0%
than 10 years of service
Hired after December 31, 2010 , & mote 10.0%
than 10 years of service
B. Coverage begins the first of the month following the date of employment, provided
application is completed before the end of the month. Coverage ceases at the end of the
calendar month of separation. Coverage shali be maintained while an employee is
recaiving payments pursuant to Workers’ Compensation or Disability Insurance, as
provided through the County.
C. Plan eligibility and enrollment deadlines are subject to catrier and legal requirements.
The health insurance plan, including deductible levels, is subject to change at the
discretion of the County.
i
L D. Retiree Health Insurance

1. Employess who tetire from the County, are receiving retivement benefits from the
New York State Retirement System and have the County retitement service credit
years with County govetniment, shall have the option to elect contributory health
insurance coverage from the County based on the following schedule:

County
Coverage  Share of
County Service Years® Individual Dependent
10-14 50% 35%
15-19 60% 45%
20-24 70% 55%
25 & Over 80% 65%
*This number represents the retiree’s years of setvice to the County in full time years.
Part time employment will be pro-rated to reflect actual service.

2. Surviving spouses receiving health insurance coverage through a retired Employee
as described above shall have the option to continue either individual or dependent
health insurance coverage with the County on a contributory basis. The County
will pay 50% towards the cost of individual coverage. The sutviving spouse shall
pay the balance of'the individual coverage premium cost. In the event the surviving
spouse slects dependent coverage, the surviving spouse shall be responsible for the

: total cost of dependent coverage.
[
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E, All elected officials shall be eligible for health insurance at a 15% contribution rate
pursuant to Local Law #2 of2010. Coverage may be either on an individual or family
basis, upon the election of the employee. Employees may choose frem any of the
available County plans.

Section 17 - HEALTH INSURANCE BUYOUT (M/C/BOK)

A. An Employee enrolled in a County health insurance plan for the twenty-four (24) months
immediately prior to submission ¢f his buy-out application shall be eligible for a health
insurance buy-out for the plan category (individual or family coverage) in which he was
actually enrolled for those prior twenty-four (24) months as hereinafer set forth.
Thereafter an Employee may continue to re-apply for the buyout, during the designated
period, if that Employes would otherwise be eligible for health insurance.

B. Inthe event that the employee has not been enrolled in a family plan for 24 months but
has been contintiously receiving health care insurance benefiis for the priot 24 month
period (eilher in an individual plan or in a combination of the time in an individual plan
and family plan for 24 months continuously) then the buyout will be awarded at the rate
of the plan the employse was enrolled in for the majority of'the period.

C. AnEmployee, deemed eligible under (a) above, may exercise the health insurance buyout
by submitting an application to the County, at the time of termination of coverage, along
with proof of alternative non-County health insurance coverage. No award will be made
in the year in which application is made. (ie coverage is dropped in June of 2015, the
buyout will be applicable in calendar year 2016) The application shall be as prescribed
by the County.

D. Once an Employee has exetcised the buyout, it shall remain effective for a designated
calendar year unless rescinded as set forth below,

E. Each Employee who exercises the health insurance buyout shall be paid $1,250.00 for an
individual plan, and $2,500.00 for a family plan for the health insurance plans available
pursuant to this Agreement,

F. Payment shall be made between December 1st and Décember 15th of each year for the
current year. If'an Employee leaves County employment before December 15th, he shall
receive a buyont payment pro-rated on a monthly basis for the appropriate petiod,

G. Anemployee who has elected the health insurance buyout may rescind that election and
apply for healfh insurance plan coverage after providing evidence of an appropriate
qualifying event, The employee shall not be eligible for any buyout payment in that year

H. Employees who elect this buyout and subsequently retire or expire duting the year, shall
have their buyout payment prorated on a monthly basis for the current year, Employees
that separate for any other reason will nat be eligible for any payment in that vear,

Section 18~ DENTAL INSURANCE, (E/M/C/BOE)
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A. Employees shall receive fully paid dental insurance. Coverage may be either on an
individual or family basis, upon the election of the employee.

B. Coverage becomes effective the first of the month following the date of employment,
provided application is completed before the end of the month, Coverage ceases at the
end of the calendar month following the date of separatior. Coverage shall be maintained
while an employee is receiving payments pursuant to Workers’ Compensation or
Disability Insurance, as provided through the County.

C. Plan eligibility and enrollment deadlines are subject to carrier and legal tequirements.
The dental insurance plan is subject to change at the discretion of the County.

Section 19 — OPTICAL INSURANCE (E/M/C/BOE)

A. Employees shall receive fully paid optical insurance. Coverage may be either on an
individual or family basis, upon the election of the employee,

B. Coverage becomes effective the fiest of the month following the date of employment,
provided application is completed before the end of the month, Coverage ceases at the
end of the calendar month following the date of separation. Coverage shall be maintained
while an employee is receiving payments pursuant toe Workers® Compensation or
Disability Insurance, as provided through the County.

C. Plan eligibility and enrollment deadlines are subject to carrier and legal requirements.
The optical plan is subject to change at the diseretion of the County.

Section 20 - FLEX PLANS (E/M/C/BOL)

A. Medical Plan Premium Convetsion: The County will auto-enroll Employees who
contribute toward their health insurance coverage. Employees must submil a written
request to the Risk Management Department within thirty days of date of hire, a
qualifying event or the open enrollment petjod(s) to opt out of the program to process
confributions as postax deductions pursuant to the Internal Reverue Service rules and
regulations,

B. Medical Expense Reimbursement Plan: The County will offer a flexible spending plan to
Employees. The flexible spending plan may be used to offset qualifying non-reimbursed
medical expenses by allowing Employees to defer or convert a portion of their earnings
on a pre-tax basis info separate spending accounts to fund allowable medical expenses,

C. Dependent Care Spending Account Plan: The County will offer a flexible spending plan
to Etnployees. The flexible spending plan may be used to offset qualified expenses for
elder care, handicapped care and dependent care expenses by allowing Employees to
defer or convert a portion of their earnings on a pre-tax basis into separate spending
accounts fo fimd allowsble expenses.

D. Plan eligibility and entollment deadlines are subject to carrier and legal requirements.
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Section 21 — LIFE INSURANCE & ACCIDENTAL DEATH & DISMEMBERMENT
INSURANCE (E/M/C/BOE)

A, Employees shall receive fully paid life insurance and AD&D coverage up o one times
their salary to a maximum of $150,000.

B. Coverage will be effective on the date of employment and will cease on the date of
separation.

C. Life insurance and AD&D plan are subject to change.
Section 22 - NEW YORK STATE RETIREMENT (E/M/C/BOE/U)

A. All permanent employees working more than 29 hours per week must participate in the
New York State Retirement System.

B. Coniributions vary depending upon date of covered employment.
Section 23 —DEFERRED COMPENSATION

A plan for employee participation in a deferred compensation program has been established by
the County in aceordance with, and subject to alf the necessaty procedures and approvals
required by federal and state agencies,

Section 24 ~ SOCIAL SECURITY (E/M/C/BOE/)
A. All employees covered by the New York State Retirement System will also be covered
by Social Security. A designated contribution, specified by Social Security Law, will be

deducted from each paycheck up to the maximum amount required,

B. Iftemporary, provisional or less than full-time employees elect not to join the New York
State Retirement System, they must contribute to Medicare coverage.

Section 25 ~ TUITION REIMBURSEMENT (E/M/C/BOE)

Full-time employees will be eligible for reimbursement of the tuition cost only of 1 course per
semester, up to three (3) times per vear.

A. Tuition reimbursement requests will be reviewed and approved by a committee including
but not limited to a designee from County Executive’s Offico and Human Resources,

B. Applicaiion for pre-approval of reimbursement shall be submitted on or before dates
determined by the committee, but in all cases prior to the start of an academic semester.

€. To receive reimbursement, the course must be pre-approved, completed successfully, and
demonstration of full payment of tuition must be provided.
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Section 26 — PARKING (E/M/C/BOL)
Parlang will be provided to designated employees.
Section 27 - MILEAGE (E/M/C/BOE/U)

Employees required to utilize their personal vehicle for County busivess shall be reimbursed,
according to the County’s Travel Policy, at the reimbursement rate established by the IRS,

Section 28 — MEAL PAYMENTS (E/M/C/BOK)
Emplovees will be reimbursed according to the County’s Travel Policy.
Section 29 — TRAVEL EXPENSES (E/M/C/BOL)

Reimbursement shall be made for actual, necessary, and approved traveling expenses for which
receipts are available according to the County’s Travel Policy.

Section 30— DIRECT DEPOSIT (E/M/C/BOE/U)

All employees covered by this plan will be required to utilize direct deposit.

A. Each Employee must elect Paperless Direct Deposit of their entire net paycheck. Funds
will be available in each designated account through ACH on each pay date. If an over or
under payment occurs it will be corrected in the next paycheck.

B. Employees will be responsible for any bank charges as a result of insufficient fiunds ot
late transfer of funds,

C. Changes to a previcusly elected direct deposit option ay be made at any time, The
change will be effective within two (2) payroll cycles.

Section 31 - RECOUPMENT

A, When employees or departments become aware of an overpayment or other amount owed
by an employee to the County, the Departments of Human Resources and Finance will be

notified.

B. The Finance Department will notify the employee in writing of the amount and reason of
the overpayment or other amount owed and the payment or recoupment schedule to be
followed, Ifthe recoupment schedule would provide a financial bardship to the
enployee, they may appeal the schedule to the Human Resources Department,
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C. If arecoupment is not satisfied and the employee leaves County employment, the balance
of the recoupment will be deducted from the employee’s last paycheck.

Appendix A

Page 16 of 17
Version 07/07/2016




*Management

-

“Contidential HEAY

s

DUTCHESS COUNTY NON-UNION BENEFIT PLAN

January 1, 2016 Management / Confidential Salary Schedule

Eirst Quartile
Min

41,629
46,220
51,606
57 447
83,778
70,8563
78,827
87,549
97,406
108,337

30,350
32,034
38,720
35,504
37,468
39,549
41,629
43,926
46,220
48,912
51,596
54,523
57,447
80,613
83,778
67,315

Max

46,354
51,447
67,443
63,064
71,014
78,902

. 87,745

97,428
108,482
120,485

33,794
35,670
37,548
39,834
41,720
44,038
46,354
48,902
51,447
54,448
57,443
60,705
63,064
87,489
71,014
74,058

Second Quartile

Min

48,355
51,448
57,444
63,965
71,015
78,903
87,746
97 430
108,483
120,486

33,795
35,671
37,549
39,635
41,721
44,039
46,355
48,903
51,448
54,449
57,444
60,706
63,965
67,490
71,015
74,959

iax

51,079
56,673
63,290
70,481
78,249
86,951
98,662
107,309
119,467
132,632

37,238
39,305
41,375
43,673
45,972
48,526
51,079
53,878
56,673
59,984
63,290
66,887
70,481
74,365
78,249
82,601

Third Quartile
Min

51,080
56,674
63,291
70,482
78,250
86,952
96,663
107,310
119,468
132,633

37,239
39,308
41,376
43,674
45,973
48527
51,080
53,879
56,674
59,985
63,201
66,888
70,482
74,366
78,250
82,602

Nax

55,804
61,900
69,137
76,998
85,485
95,000
105,579
117,189
130,453
144,779

40,682
42,941
45,202
47,712
50,224
53,015
55,804
58,854
81,900
65,520
89,137
73,069
76,998
81,241
85,485
90,244

* Howrly rates are computed as annual salary divided by standard hours In a work year

Fourth Quartile

Min

55,805
61,901
69,138
76,999
85,486
95,001
108,580
117,190
130,454
144,780

40,683
42,942
45,203
47,713
50,225
53,016
55,805
58,855
61,901
85,621
69,138
73,070
76,909
81,242
85,486
90,245
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Max

60,528
67,126
74,984
83,514
92,720

103,048

114,496

127,069

141,438

156,926

44,125
46,576
49,020
51,751
54,476
57,503
80,528
63,829
87,126
71,055
74,984
79,250
83,514
88,116
92,720
97,886




