DIRECTIONS FOR STUDENT

Students must submit this application and proof of residency to their home county. The student may show residency
through ANY ONE of the options below.

I. One piece of documentation which shows both one year of residency in New York State from the date of this
application and six months residency in your home county from the date of this application.

A county must accept one piece of evidence if it is able to show that the student has been both a resident of the State
of New York for one year, as well as a resident of the county for six months. For example, this could take the form of a
driver’s license that was issued at least a year ago showing that the student's address is both in the county and in the
State of New York.

Il. Two pieces of documentation:

1. One piece showing residency in New York State for a year from the date of this application
2. One piece showing residency in your home county for six months from the date of this application
If the student is unable to show both one year in New York State and six months in the county in one document,

then the student may provide two separate documents: one showing residence in New York State for a year and one
document showing residence in the county for six months.

Counties should only ask for more than one document if the student does not have one document that can show
both residence in New York State for a year and residence in the county for six months.
lll. Alternative Means of Providing Proof of Residency

1. Parental Documentation

a. If a student is a dependent aged 24 or younger, they may utilize documentation from their parent(s) or
guardian(s) to show proof of residency. Please follow the documentation instructions as above.

2. High School Documentation

a. If a student begins at a community college within one year from the date of graduation from a New York
public school district which is located solely within the county limits of a single county, then such county
must accept such public school district attendance as acceptable proof of residence for the purpose of this
application.

b. If a student enrolls in a community college while still in high school, then confirmation from the high school
of the student’s address of record must be accepted as proof of residence for the purpose of this application.

ACCEPTABLE IDENTIFICATION DOCUMENTS

Driver's license or other state or federally issued 1.D. which lists address

USPS Change of Address form Dutchess County

Voter Registration Card -

Form IT-201 NYS resident income tax form Certificate of Residence applications can be
FAFSA or NYS TAP documentation if address is listed submitted by:

Car registration
Property tax bill or other tax bill showing proof of address
High school transcript

Email:  accountingfinance@dutchessny.gov

Fax:  (845) 486 - 2198

Bank statement

Prior year income tax return Mail: County of Dutchess
Utility bill 22 Market Street, Finance Dept.
School Tool Profile Poughkeepsie, NY 12601

Social Services Documentation if address is listed
VISA or other immigration documentation showing U.S. citizenship/New York domicile

Counties may accept other documents not listed, such as official mail from other businesses or entities, to show proof
of residence.
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Certificate of Residence applications can be submitted by:



Email:       accountingfinance@dutchessny.gov



Fax:          (845) 486 - 2198



Mail:        County of Dutchess 

                 22 Market Street, Finance Dept.

                 Poughkeepsie, NY 12601


Please note that proof of address on the above documentation must be physical addresses; P.O. boxes are not
sufficient to show residency. If you have your mail sent to a P.O. box, you may need different documentation to show
residency.

APPEAL INFORMATION

If you attend a SUNY (State University of New York) community college and are denied a certificate of residence
because of not giving a social security number, due to not notarizing the application, or for another reason that you
believe to be in error, you may appeal this determination by emailing CCLegalLiasion@suny.edu.

If you attend a CUNY (City University of New York) community college and are denied a certificate of residence
because of not giving a social security number, due to not notarizing the application, or for another reason that you
believe to be in error, you may appeal this determination by emailing OGC@cuny.edu.



mailto:CCLegalLiasion%40suny.edu?subject=
mailto:OGC%40cuny.edu?subject=
mailto:OGC@cuny.edu
mailto:CCLegalLiasion@suny.edu



