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PREFACE 

 

 

 

This Policy (commonly referred to as the ‘Highway Work Permit Policy’) outlines the Dutchess 

County Department of Public Work’s technical and procedural requirements for access to and 

performing work along Dutchess County highways.  This Policy covers the planning, design, 

construction and maintenance of driveways and other access means, including sidewalks, 

stairways, public streets, and subdivision roads.  This Policy also covers the planning, design, 

construction and maintenance of underground utilities along County roads. 

 

The requirements of this Policy apply to owners or developers of all commercial and industrial 

establishments, private residences, agricultural enterprises, public agencies, and public or private 

utilities that currently have access or seek access over, across, under or along the County highway 

system. 

 

Any person, firm, corporation, or municipality desiring to gain access to a County highway or 

perform work within or along the County highway shall do so only through a permit that adheres 

to the standards set forth in the Policy.  An application shall be made to secure such a permit from 

the Traffic/Permits Section of the Dutchess County Department of Public Works Engineering 

Division as mandated by Article 6, §136 of the New York State Highway Law. 

 

Questions concerning this Highway Work Permit Policy should be directed to the Dutchess County 

Department of Public Works Engineering Division at the following address or telephone number: 

 

Dutchess County DPW Engineering Division 

Traffic/Permits Section 

626 Dutchess Turnpike 

Poughkeepsie, NY 12603 

(845) 486-2925 
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 I . INTRODUCTION 

 

Article 6, §136 of the NYS Highway Law prohibits entrance onto and work to be performed on a 

County highway except pursuant to the authority of a Permit and under the rules and regulations 

prescribed by the County Superintendent of Highways or Commissioner of Public Works.  In 

accordance with these duties, the Dutchess County Department of Public Works has assembled 

technical and procedural requirements for gaining access to and performing any work along 

Dutchess County highways.  These requirements (commonly referred to as the ‘Highway Work 

Permit Policy’) protect the public by regulating traffic that enters and leaves the County highway 

system, preserve the public’s investment in highway capacity and condition, and assures uniform 

design and construction for all work along County highways. 

 

Regulation of access and utility work is intended to promulgate the safe and efficient movement 

of people and goods, as well as assuring that the County highway system will provide reasonably 

convenient access to abutting property owners.  Through the Permit review process, Dutchess 

County Department of Public Works can ensure that access and utility construction work on 

County highways will be planned, designed, and constructed in a manner that maintains a quality 

transportation infrastructure while providing for safe and efficient access to County highways. 

 

 

COMPLETE STREETS 

 

“Complete Streets” is the concept that streets should be planned, designed, operated and 

maintained to support safe travel by people walking, bicycling, taking transit, and driving, as well 

as by people of all ages and abilities. 

 

In October 2016, the Dutchess County Legislature adopted a Complete Streets Policy.  The policy 

applies to transportation-related elements of projects involving County property (including roads, 

parks, and buildings), as well as public and private projects over which the County Department of 

Public Works has permitting authority.  The policy was developed by Dutchess County’s Complete 

Streets Committee based on national best practices. 

 

At the discretion of the Department, all Highway Work Permits are subject to the requirements of 

Dutchess County’s Complete Streets Policy.  The Department may require Applicants to complete 

a Complete Streets Checklist and incorporate Complete Streets design elements into a project 

under review.   

 

The checklist may be found at:  www.dutchessny.gov/completestreets  

http://www.dutchessny.gov/completestreets


 

2 

 

II. DEFINITIONS 

 

 

AASHTO.  American Association of State Highway Transportation Officials. 

 

Agricultural/Field Entrance.  A driveway serving a farmyard, cultivated or uncultivated field, 

timberland, or undeveloped land not used for industrial, commercial or residential purposes. 

 

Applicant.  Person or entity applying for a Highway Work Permit.  The Applicant must be the 

property or facility owner. 

 

Annual Maintenance Permit.  Annual permit for routine maintenance within the County right-

of-way, (ie., landscaping, traffic signal repair, overhead utility work). 

 

Annual Rental Permit.  Annual permit for a commercial sign located in the County right-of-way. 

 

Channelization.  An at-grade separation or regulation of conflicting traffic movements into 

defined travel paths by pavement markings, raised islands, or other suitable means to facilitate the 

safe and orderly movement of vehicles and pedestrians. 

 

Commercial Driveway.  A driveway serving a commercial establishment, industry, governmental 

or educational institution, private utility, hospital, church, apartment building, or other comparable 

traffic generator. 

 

Common Residential Driveway.  A driveway serving two or three residential lots or residences. 

 

County Highway.  A public highway under the ownership and jurisdictional control of the County 

of Dutchess.  Also known as a County Road. 

 

County Road.  A public road under the ownership and jurisdictional control of the County of 

Dutchess.  Also known as a County Highway. 

 

County Road Right-of-Way.  For the purposes of this Policy, means the entire width between the 

boundary line of all property which has been purchased or appropriated by the county for county 

road purposes, all property over which the county superintendent or his predecessors has assumed 

jurisdiction for county road purposes, all property over which the county superintendent has 

assumed jurisdiction during the period of construction, reconstruction or improvement and all 

property which has become part of the county road system through dedication or use. 

 

Department. Dutchess County Department of Public Works (abbreviated as DCDPW) or a duly 

authorized representative thereof. 

 

Driveway.  Any entrance or exit used by vehicular traffic to and from lands or buildings abutting 

a County highway. 
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Driveway Work Release.  A document signed by a property owner permitting the DCDPW to 

enter and alter a driveway to accommodate the changes of the highway alignment, grade, or cross-

section in accordance with Highway Law. 

 

Frontage.  The distance along the highway edge of pavement in front of the owner’s property, 

measured between lines perpendicular to the centerline of the roadway from each property corner. 

 

Highway Work Permit.  A document specifying the authority and conditions under which an 

individual or organization may perform work within or adjacent to the County right-of-way. 

 

Local Road.  Streets or highways owned by a village, city, or town. 

 

Major Commercial Driveway.  Any commercial driveway where the actual or anticipated traffic 

volume on a typical day is equal to or greater than forty (40) one-way trips. 

 

Minor Commercial Driveway.  Any commercial driveway where the actual or anticipated traffic 

volume on a typical day is less than forty (40) one-way trips.  Layout may vary according to the 

intended use and traffic volumes.  

 

NEPA. National Environmental Policy Act. A federal regulation which requires federal agencies 

to integrate environmental values into their review of a project to ensure that decision making 

processes consider the environmental impacts of the project and reasonable alternatives to those 

actions. 

 

NYSDOT.  New York State Department of Transportation. 

 

MUTCD.  Manual on Uniform Traffic Control Devices, consisting of the national Manual on 

Uniform Traffic Control Devices for Streets and Highways and New York State Supplement (17 

NYCRR Chapter V). 

 

Permanent Easement.  A right of use over the property of another.  DCDPW typically acquires 

permanent easements for drainage, sight line maintenance or slope grading purposes. 

 

Permit.  Written authorization from DCDPW to conduct work in the County Road right-of-way. 

 

Permittee.  A municipality, public utility company, public benefit corporation, private 

corporation, partnership, association, or individual in whose name the Highway Work Permit has 

been issued. 

 

Permit Engineer.  Any Department representative authorized by the County Superintendent of 

Highways or Commissioner of Public Works to enforce the Highway Work Permit Policy. 

 

SEQRA.  State Environmental Quality Review Act: Law and associated regulations governing 

environmental impact review of proposed actions as detailed in 6 NYCRR Part 617 of the New 

York Compilation of Codes, Rules and Regulations. 
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Sidewalk, Walkway.  An exterior pathway with a prepared surface intended for pedestrian use.  

Sidewalks generally parallel a roadway and are usually intended for public use.  Other walkways 

described in this policy are generally approaches to adjoining properties and may be intended for 

public or private use. 

 

Single Residential Driveway.  A driveway serving one residential lot or residence. 

 

Subdivision Road.  A road, drive, or street laid out by a contractor, builder, or company 

responsible for developing the parcel(s).  This includes a new road or driveway serving a 

subdivision containing four or more residences or a building containing four or more apartment 

units. 

 

Temporary Driveway.  A driveway that provides interim access to a property. 

 

Temporary Easement.  A temporary right of use over the property of another. DCDPW typically 

acquires temporary easements in order to accommodate the construction of a project. 

 

Traffic Impact Study.  A study of existing traffic conditions, anticipated traffic conditions with 

and without the development and the traffic impacts of the development.  The study should include 

proposed mitigation of impacts and resulting traffic conditions. 

 

Utility Work.  Installation, modification, or repair of public or privately owned underground and 

overhead electric, telephone, cable television, data/communication, water, wastewater, drainage, 

gas, oil or other direct-buried and conduit appurtenances along, across, over or adjacent to the 

County highway. 

 

Work.  For the purposes of this Policy, Work is defined as construction, reconstruction, 

maintenance or improvement activities within the County Road right-of-way.as authorized by the 

issuance of a Permit by DCDPW. 
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III.  GENERAL POLICY FOR THE DESIGN OF DRIVEWAYS 

 

A. Department Sponsored Projects 

 

1. Project Types 

 

Dutchess County DPW routinely undertakes highway improvement projects 

constructed by County workers or County-paid contractors.  There are two types 

of highway improvement projects undertaken by DCDPW:  reconstruction 

projects and resurfacing projects. 

 

Reconstruction projects usually involve a significant alteration or improvement 

to the County highway.  During the course of work on a reconstruction project, 

DCDPW may alter, at its own expense, existing entrances to the County highway 

to comply with the intent of this Policy. 

 

Resurfacing projects are aimed at providing preventative maintenance work on a 

County highway.  These projects usually consist of a pavement overlay and minor 

work along shoulders, drainage systems, or ditches.  During the course of work 

on a resurfacing project, DCDPW may alter, at its own expense, existing 

entrances to the County highway only where the existing entrance poses a safety 

or operational problem. 

 

2. Driveway Work Release  

 

In some cases, the work required to improve a driveway may involve portions of 

the driveway outside of the County right-of-way.  If alterations to an existing 

driveway extend beyond the right-of-way limit, DCDPW will attempt to obtain a 

Driveway Work Release from the property owner.  If the property owner refuses 

to sign a Driveway Work Release, the highway improvement work will proceed, 

and the driveway will not be reestablished.  Any future work to reestablish the 

driveway will require the property owner to apply for a Permit and pay for all 

costs associated with the reestablishment of the driveway, including Permit fees 

and contractor costs. 

 

3. Exceptions 

 

In cases where strict compliance with the Permit Policy would cause severe 

hardships that cannot be easily mitigated, DCDPW may consider exceptions to 

allow existing driveway entrances to remain unaltered provided that the existing 

driveway will not pose a safety or operational problem.  The DCDPW 

Engineering Division shall have final say in consideration of any exceptions to 

this Permit Policy. 
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B. Non-Department Sponsored Projects 

 

1. Driveways Access to County Highways 

 

Any person, firm, corporation, or municipality desiring to connect a driveway to 

a County highway or perform work within or along the County Road right-of-

way shall do so only after obtaining a Permit from DCDPW.  An application shall 

be made to secure such a Permit from DCDPW.  A Permit shall not be issued 

unless the Applicant signs the Permit and agrees to complete the work as specified 

and approved within the Permit.  To promote safe and efficient highways, it is 

DCDPW policy that each residential tax parcel shall have only one driveway.  

Properties which have access to a County Road, Local Road or private road will 

not be granted an additional driveway onto a County Highway.   

 

Written application for a Permit shall be made on the approved Highway Work 

Permit Application form (‘application’) and submitted to the Dutchess County 

Department of Public Works Engineering Division. The Applicant shall be 

required to provide a security deposit to guarantee that the Work described within 

the Permit will be completed as specified. 

 

If the Applicant fails to comply with the terms of a Permit, DCDPW may order 

the Applicant (or its contractor) to stop work until corrections have been made to 

the work.  If corrective actions are not made as ordered, the County may perform 

the corrective work and use the Applicant’s security deposit to pay for such work. 

 

The following list includes typical work that shall require a Permit in accordance 

with this Permit Policy.  This is an illustrative list and is not inclusive of all work 

requiring a Permit: 

 

✓ Resurface and/or reconstruct an existing gravel or paved driveway 

✓ Replace or repair an existing driveway drainage pipe 

✓ Alter the use, location, or geometry of an existing driveway 

✓ Creating a new driveway, subdivision road or agricultural/field entrance 

✓ Creating a new temporary driveway (for construction, logging, etc.) 

✓ Installing or modifying overhead or underground utilities 

✓ Occupying the right-of-way for other purposes 

 

In cases where strict application of this policy to new or existing local roads or 

driveways would cause severe hardship, DCDPW may consider exceptions to this 

policy provided the proposed local road or driveway will not pose a safety or 

operational problem.  DCDPW shall have final authority in approval of any 

Traffic Impact Study and mitigation proposal. 
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2. Mitigation 

 

Developers of certain subdivisions, commercial driveways and projects may, as 

a condition of the Permit, be required to mitigate the impacts that the proposed 

development will have on the County highway system.  Mitigation actions are 

required to provide adequate level of service, safety, operation and maintenance 

of the County highway and the proposed driveway or road.  The impacts and 

mitigation are identified in a Traffic Impact Study, prepared by the Applicant’s 

engineer.  DCDPW must approve the Traffic Impact Study prior to issuance of a 

Permit.  The scope of the Traffic Impact Study will be determined by DCDPW 

Engineering Division based upon the project’s potential to cause adverse impacts 

to the County highway system.  Mitigation techniques may include, but are not 

limited to, highway signage, traffic signals, addition of turning lanes, off-site 

improvements to address altered traffic patterns, or frontage roads. 

 

3. SEQRA/NEPA 

 

A Permit will not be issued until all SEQR/NEPA requirements for the proposed 

project or action have been fulfilled.  For larger, more complex projects, 

SEQRA/NEPA processing is typically handled through a local government 

SEQRA Lead Agency.  When application for a Permit is made to DCDPW, 

documentation must be provided indicating that SEQRA/NEPA processing has 

been completed and that all local, state and/or federal SEQRA/NEPA 

determinations have been made.  This is typically done by providing a SEQRA 

Lead Agency determination resolution. 

 

Certain minor projects may be classified as SEQRA Type II projects in 

accordance with 6 NYCRR Part 617.5.  These projects do not require additional 

SEQRA processing.  Project sponsors may be required to complete a SEQRA 

Short Form EAF and submit the form with Permit applications. 

 

Issuance of a Permit requires SEQRA review.  If the proposed action has not been 

reviewed by any other agency, the Department may assume the role of SEQRA 

Lead Agency.  While acting in the capacity of Lead Agency, the Department may 

require a SEQRA short form, SEQRA long form, or the full environmental impact 

statement to document and assess environmental impacts.  Applicants will be 

required to provide all of the requested documentation in order for the Department 

to comply with SEQRA regulations.   
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C. General Conditions and Limitations of Highway Work Permits 

 

1. General Conditions 

 

Permits for entrances to County highways are subject to the following conditions 

and limitations. 

 

• No Permit work can take place within the County right-of-way between 

November 15 and March 15 unless specifically approved by DCDPW. 

• All workers within the County right-of-way are required to wear safety 

apparel and shall, at a minimum, wear hard hats and ANSI Class II or III 

safety vests.  

• The Department shall be given forty-eight (48) hour notice prior to the start 

of work authorized by the Permit.  

• Permittee or Permittee’s Contractor shall provide DPW with 2 business days’ 

advanced notice of the planned paving work for all driveways and subdivision 

roads.  Upon receiving notification, DPW will determine if an on-site pre-

paving meeting is required.  Failure to provide the required pre-paving notice 

may result in DPW not accepting the paving work, which could require 

removal and reconstruction of unaccepted paving work. All work, including 

re-paving, if necessary, shall be performed at the Permittee’s or Contractor’s 

expense. 

• All work and materials used within the County right-of-way shall be in 

accordance with the approved plans and specifications. 

• Regulations of Code Rule 53 (Part 753) apply to this work.  It is the 

excavator’s responsibility to call ‘Dig Safely New York’ at 1(800) 962-7962 

prior to excavation or demolition work. 

• Any damage to the County highway or County facilities shall be repaired or 

replaced to the satisfaction of DCDPW. Costs for such repair or replacement 

shall be borne entirely by the Permittee, and/or their agents. 

• The Permit cannot be transferred or assigned to another person, firm, 

corporation, or municipality under any circumstances. 

• DCDPW reserves the right to halt the work, revoke or cancel a Permit at any 

time should the Permittee fail to comply with the terms, conditions, and 

restrictions of the Permit. 

• If the Work that is the subject of the Permit is conducted by the Permittee, the 

Permittee agrees to defend, indemnify and hold harmless the County of 

Dutchess and its employees from any and all losses, claims, liens, demands 

and causes of action, including but not limited to, judgments, penalties, 

interest and court costs and legal fees incurred by the County of Dutchess in 

connection with the work that is subject of the Permit. 

• If the Work that is the subject of the Permit is conducted by the Contractor, 

the Contractor agrees to defend, indemnify and hold harmless the County of 

Dutchess and its employees from any and all losses, claims, liens, demands 

and causes of action, including but not limited to, judgments, penalties, 
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interest and court costs and legal fees incurred by the County of Dutchess in 

connection with the work that is subject of the Permit. 

• The work shall be available for inspection during DCDPW normal business 

hours, Monday-Friday, 8:00 am-4:00 pm.  The work shall be made available 

for inspection at any time with twenty-four (24) hour notice. 

• The Permittee agrees to pay any cost for testing or inspection of the permitted 

work as required by DCDPW within thirty (30) days of receipt of an invoice 

for same.  The Permit security deposit will be charged for any outstanding 

billing prior to being returned. 

• If County forces clean or repair the right-of-way due to problems with the 

permitted work, the Permittee will be billed for the County’s workers and 

equipment. The Permit security deposit will be charged for any outstanding 

billing prior to being returned. 

• If the Permittee fails to comply with the terms of or complete the work 

authorized by the Permit, DCDPW may order the Permittee or its 

contractor(s) to stop work until corrections have been made.  If corrective 

actions are not made as ordered by DCDPW, DCDPW may perform the 

corrections and use the Applicant’s security deposit to pay for the necessary 

work. 

• Traffic on the County highway shall be protected and maintained in 

accordance with the MUTCD. 

• Equipment and materials may be stored overnight within the County right-of-

way only as approved by DCDPW. 

• The County highway must be kept free from debris, equipment, earth storm 

water, vehicles, and construction materials at all times when work is not 

actively being performed.  The highway must be kept clean, free from dust, 

and passable to traffic at all times as approved by DCDPW. 

• DCDPW reserves the right to restrict hours that work can take place within 

the County right-of-way due to traffic, weather, safety, or other conditions. 

 

2. Insurance Requirements 

 

At all times during the term of the Permit, the Contractor and its sub-contractors, if any, 

shall maintain at its own cost the following insurance and shall provide proof thereof to the 

County, in the form of a Certificate of Insurance, prior to commencing work under the 

Permit: 

1. Commercial General Liability with limits not less than $1,000,000 per occurrence, 

$2,000,000 general aggregate, $1,000,000 and $2,000,000 products-completed operations 

aggregate.  Such insurance shall cover liability arising from premises, operations, 

independent contractors, product-completed operations for one year following project 

completion, personal and advertising injury and liability assumed under an insured 

contract.  There shall be no endorsement or modification of the Commercial GL form 

arising from pollution, explosion, collapse, underground property damage or work 

performed by subcontractors.  

2. Business Automobile Liability with a limit of not less than $1,000,000 each 

accident, including owned, non-owned, leased, and hired vehicles. This insurance shall 



 

10 

 

include coverage for bodily injury and property damage.  The County must be listed as 

additional insured.   

 

The additional insured endorsement for the Commercial General Liability insurance 

required above shall not contain any exclusion for bodily injury or property damage arising 

from completed operations.  

 

The Acord form certificate of insurance must contain the following provisions: 

 

The County of Dutchess is to be included as an additional insured on a primary, non-

contributory basis (using CG 2010 07/04 and CG 2037 10/01 or its equivalent) for the 

Commercial General Liability.   The Commercial General Liability will have no exclusions 

for New York State “labor law” claims and/or claims for injuries to sub-contractor 

employees. 

 

The commercial general and automobile policies are primary and noncontributory. 

 

All losses of County property shall be adjusted with and made payable directly to the 

County.   

 

All Certificates of Insurance shall be approved by the County’s Director of Risk 

Management or designee prior to commencement of any work under the Permit.   

 

3. Inspection 

 

• The work shall be available for inspection by the Department during DCDPW 

normal business hours.  The work shall also be made available for inspection 

at any time with twenty-four (24) hour notice to the Permittee. 

• If proposed sight distances cannot be verified by the Department during a 

final inspection of the driveway, the parcel must be improved such that 

required sight distances can be verified or mitigated.  If satisfactory 

improvements are not made, the Permit may be revoked.  

• The Permittee agrees to pay any cost for testing or inspection of the permitted 

work as required by DCDPW within thirty (30) days of receipt of an invoice 

for same.  The Permit security deposit will be charged for any outstanding 

billing prior to being returned. 

• The Permit fee includes up to three inspections of the work by DCDPW; 

initial site visit, pre-paving inspection, and final inspection.  If additional site 

inspections are required by DCDPW, a fee of $75.00 per inspection may be 

assessed and charged against the Permittee’s security deposit at the discretion 

of the Department.  Inspection fees shall be deducted from the security deposit 

prior to Permit close-out and return of the security deposit. 

• On complex projects, the Permittee may be required to hire an engineering 

consultant licensed to practice in New York State to inspect the work 

authorized by the Permit.  The consultant and the agreement used to employ 

the consultant, must be approved by the Department.  Inspection reports and 



 

11 

 

daily work journals prepared by the inspector shall be provided to DCDPW 

upon request. 

 

4. Fee and Security Payments 

 

• Permit application fees shall be as established by the Department.  Fees shall 

be paid in the form of a personal or business check, money order, bank check, 

or certified check payable to ‘Dutchess County Commissioner of Finance.’ 

Cash will not be accepted. 

• Permit security deposit amounts shall be as established by the Department.  

The security deposit must be in the form of certified or bank check or money 

order made payable to ‘Dutchess County Commissioner of Finance.’ 

 

5. Temporary Traffic Control and Work Site Safety 

 

• Work authorized by the Permit shall be undertaken to minimize adverse 

impacts to traffic on the County highway. 

• Traffic on the County highway shall be protected and maintained in 

accordance with the MUTCD. 

• On complex projects, the Permittee may be required to submit Temporary 

Traffic Control plans for review and approval by the Department. 

• Equipment and materials are not to be stored overnight within the County 

right-of-way unless specific permission is granted by the Department. 

• Open trenches must be backfilled to the adjacent grade at the end of each 

workday.  Road plates may be used within the travel lane or paved shoulder 

only with prior approval of the Department.  If road plates are to be used 

within the travel lane or paved shoulder, the plate must be secured from 

shifting due to traffic movement. 

• The County highway must be kept free from debris, including tools, 

equipment, earth, storm water, vehicles, and construction materials at all 

times when work is not actively being performed.  The highway must be kept 

clean and passable to traffic at all times. 

• The Department reserves the right to restrict hours that work can take place 

within the County right-of-way due to traffic, weather, safety or other 

conditions. 

 

6. Maintenance Responsibility 

 

• If County forces clean or repair the right-of-way due to problems with the 

permitted work, the Permittee will be billed for the County’s workers and 

equipment. The Permit security deposit will be charged for any outstanding 

billing prior to being returned. 

• Upon acceptance of the Work authorized by the Permit, responsibility for 

perpetual maintenance of all permitted improvements within the County Road 

right-of-way beyond the back edge of the road shoulder or road-side ditch 

shall be borne by the property owner.  This includes maintenance of the 
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driveway surface, driveway culvert pipe, sight line cleared areas and other 

improvements. The property owner is responsible for notifying his or her 

successor in interest of his or her responsibility for the maintenance and repair 

of the permitted Work. 

• In certain cases, DCDPW may require a Permittee to enter into a maintenance 

agreement to assign permanent maintenance responsibilities for 

improvements authorized by the Permit.  Such maintenance agreements shall 

be recorded in the County Clerk’s Office and shall be a condition of Permit 

close-out and return of the Permit security deposit. 

• The County shall not be responsible for maintenance of permitted 

improvements outside of the County Road right-of-way. 

• Permittee shall provide use and maintenance agreements for common 

driveways.  The agreements shall clearly define the rights and obligations of 

all parties that are legally entitled to use the driveway.  Such agreements shall 

be reviewed and approved prior to the Department’s acceptance of any plans 

that propose common driveways. 

 

7. Permit Traffic Signals 

 

• Traffic signals shall be planned, designed, constructed and tested in 

accordance with the NYSDOT’s ‘Standard Specifications for Construction 

and Materials.’  DCDPW may include additional requirements for the design 

or construction of new traffic signals. 

• At the discretion of the Department, the Permittee may be required to provide 

for on-going maintenance, upgrades and repair of the traffic signal. 

 

8. Easements 

 

• When highway drainage is to be altered or added in connection with a Permit, 

and when such drainage is to be routed over, under or across private property, 

the Permittee is responsible to obtain permanent easements for such drainage 

conveyance.  The County of Dutchess shall be the grantee of such easements.  

Upon review of the proposed Permit work, the Department shall identify any 

easements and the rights needed.  The Applicant is responsible to take all 

actions necessary to convey the required easement(s) and rights.  The 

applicant shall provide easement documents to the Department for review and 

approval prior to executing and recording the easements.  Based on the 

complexity of the project, the Department will require easements to be 

recorded in the County Clerk’s Office prior to Permit issuance, or the 

Department will require that easements be recorded prior to return of the 

Permit security deposit. 

 

• The Department shall determine if the proposed work will require easements 

to establish or preserve sight lines in order to promote safe access to the 

County highway.  Such sight line easements, including the rights or 

responsibilities of the parties shall be established by the Department.  The 



 

13 

 

Permittee is responsible to take all actions necessary to obtain the required 

easements and rights.  The applicant shall provide easement documents to the 

Department for review and approval prior to executing and recording the 

easements.  While the County of Dutchess may be the grantee of sight line 

easements, the property owner and subsequent property owners may be 

required to assume permanent responsibility for proper maintenance of sight 

line easements.  The Department will require sight line easements to be 

recorded in the County Clerk’s Office prior to Permit issuance, or the 

Department will require that sight line easements be recorded prior to return 

of the Permit security deposit. Sample easements may be obtained from the 

Department. 

 

 

IV. DRIVEWAY DESIGN AND CONSTRUCTION REQUIREMENTS 

 

A. General Requirements and Guidelines 

 

1. Construction Standards, Spacing and Location 

All driveways on County highways shall be constructed in accordance with this 

policy and to the satisfaction of the Department.  Exceptions or deviations from 

this policy shall be reviewed and granted on a case-by-case basis at the 

Department’s discretion to promote safety and the intent of the policy.  The 

centerline of adjacent driveways shall not be spaced closer than 40’.  The 

centerline of a proposed driveway shall be located a minimum of 75’ from the 

edge of an intersecting road, and 100’ from the edge of an intersecting road 

controlled by a traffic signal.  The proposed driveway shall be located such that 

all sight lines meet the minimum distances prescribed in this policy, and there 

will be no adverse impacts to the highway drainage system.  The Department may 

limit the placement of new driveways to a specific location along the property 

frontage. 

 

2. Sight Distances 

Sight Distances for proposed driveways and Local Roads shall be measured in 

accordance with Figure 1, ‘Sight Distance Measurements Detail’ and shall meet 

the minimum distance requirements as provided in Figure 2, ‘Sight Distance 

Requirements.’  Sight distance requirements are based on the posted regulatory 

speed of the County highway and must be adjusted to account for the grade of the 

highway in the vicinity of the proposed driveway.  The Permittee may elect to 

base the minimum sight distances on the actual 85th percentile speed of the 

highway instead of the posted regulatory speed.  To use the 85th percentile speed 

of the highway, a Speed Study must be conducted at the proposed driveway 

location.  Speed studies must be performed by a professional engineer licensed to 

practice in New York State and must comply with any specific requirements of 

the Department.  Sight distance requirements determined as a result of a speed 

study may be increased by 10%.  When substantial re-grading of the County right-

of-way and/or private lands is necessary to achieve required sight distances, the 
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limit of such work must be clearly indicated on the approved plans.  In some 

instances, easements may be necessary to secure the property owner’s future 

rights of access to maintain sight lines.  Maintaining sight lines for new or 

modified driveways shall be the responsibility of the property owner unless other 

provisions are included on the approved plans or filed maps.  Tree stumps and 

rock outcrops must be removed and cleared lands must be re-seeded and restored 

to the satisfaction of the Department.  All costs to re-grade and restore the County 

right-of-way shall be borne by the Permittee.  A ‘Sight Distance Certification 

Form’ may be required to be submitted by the Permittee’s engineer or surveyor 

prior to Permit closeout and acceptance. 

 

3. Driveway Profiles 

The profile of proposed driveways shall provide for adequate drainage, protect 

the County highway from storm water run-off, and provide for safe ingress and 

egress at the County highway.  Minimum and maximum driveway grades shall 

be as prescribed in this policy.  Substantial re-grading of the County right-of-way 

and/or private lands necessary to achieve the required driveway profile must be 

clearly indicated on the plans.  All costs to re-grade and restore the County right-

of-way shall be borne by the Permittee.  New driveways shall be graded in 

accordance with Figure 3, ‘Driveway Section with Grade Detail.’ 

 

4. Driveway cut and fill slopes 

Where driveways or subdivision roads are constructed via earth cuts and fills, the 

following slope requirements shall apply for the 26’ section of the driveway or 

road directly adjacent to the County highway: 

• Fill slopes shall be constructed no steeper than 2 horizontal to 1 vertical 

(2:1).  DCDPW shall evaluate fill slopes to determine if guide rail or 

other protective means are required. 

• Cut slopes shall be constructed no steeper than 2 horizontal to 1 vertical 

(2:1).  DCDPW shall evaluate cut slopes to determine if flatter or steeper 

slopes are acceptable based on soil conditions. 

 

5.  Drainage 

The Permittee shall be responsible to provide for or maintain temporary highway 

drainage during the course of the Work until the Permit is closed, cancelled, or 

revoked.  Design plans must indicate any drainage improvements within and 

adjacent to the County right-of-way.  No connection to the County drainage 

system (via pipes, ditches, swales, etc.) shall be permitted without authorization 

of the Department.  New driveways, driveway pipes and roadside ditches shall be 

designed to transmit the 5-yr. storm without overtopping or causing storm water 

run-off to encroach into the County highway travel lane.  Drainage pipes within 

the County right-of-way must be a minimum of 12” inside diameter.  All proposed 

closed drainage systems (pipes, catch basins, and drop inlets) within the County 

right-of-way must be designed to accommodate discharge resulting from the 10-

yr. storm without overtopping.  New culverts that cross under the County highway 

must be designed to accommodate discharge resulting from the 25-yr. storm 
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without overtopping.  Pipe end sections and scour prevention measures shall be 

required.   New major drainage culverts and other drainage structures located 

within critical flood-prone areas shall be designed to accommodate discharge 

resulting from the 50-yr. storm or 100-yr. storm without overtopping.  In all cases, 

the Department shall determine the design storm for new drainage facilities and 

shall approve of all proposed drainage improvements prior to issuing a Permit. 

 

6.  Sidewalks, Walkways, Stairs, Landscaping 

At the discretion of the Department, the Permittee may be required to include 

landscaping, fences, guards, sidewalks, ramps, stairs, or other pedestrian facilities 

in conjunction with proposed access and utility work within the County right-of-

way.  All pedestrian facilities shall be designed in accordance with NYSDOT 

standards, DCDPW standards, current Federal ADA requirements, and the latest 

version of the Building Code of New York State. 

 

7.  Right-of-way Monumentation 

Where a parcel abutting the County highway is subdivided, the Permittee shall be 

required to provide permanent monumentation of the highway boundary in a 

manner acceptable to the Department.  Monuments shall be installed at all 

locations where existing or proposed property lines meet the highway boundary.  

Monumentation shall be installed by a professional land surveyor licensed to 

practice in New York State. 

 

B. Residential Driveways and Agricultural/Field Entrances 

 

1. Single Residential Driveways 

A single residential driveway serves only one residence on a single tax parcel.  

The driveway width shall be between 10’ and 12’ wide.  The centerline of the 

driveway shall be perpendicular to the edge of the County highway, and each 

driveway edge shall intersect the highway with a 15’ radius.  The driveway shall 

be constructed with 4” of compacted subbase material or bank run gravel overlaid 

with 3” of compacted asphalt top course.  The paved driveway surface shall 

extend 26’ from the white edge line of the County highway. 

 

The driveway must be constructed such that the driveway slopes downward away 

from the edge of the County highway for a distance of 6’ from the highway white 

edge line.  The remaining portion of the 26’ paved driveway shall be graded 

between 3% positive grade (uphill) and 3% negative grade (downhill).  The new 

driveway asphalt shall be joined to the County highway with a clean saw-cut 

pavement joint.  The finished pavement joint shall be sealed with asphaltic 

pavement sealer manufactured specifically for this purpose.  Single residential 

driveways shall be constructed in accordance with Figure 4, ‘Residential 

Driveway Detail.’ 
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2. Common Residential Driveways   

A common residential driveway serves two to three individual residences or up 

to three apartment units.  The driveway width shall be 16’ wide.  The common 

driveway shall be constructed to single residential driveway standards with the 

following exceptions: the subbase depth shall be 6” compacted and the asphalt 

shall be 4” compacted, placed in two lifts.  Common residential driveways shall 

be constructed in accordance with Figure 4, ‘Residential Driveway Detail.’  A 

common residential driveway easement and maintenance agreement is required 

for all new common residential driveways. The easement and maintenance 

agreement shall be recorded in the County Clerk’s Office and a copy of the 

easement and maintenance agreement must be provided to the Department with 

the recording page.  Sample common driveway easements and maintenance 

agreements may be obtained from the Department. 

 

3. Agricultural/Field Driveways 

Field or agricultural entrances serve agricultural parcels, farms, or fields. 

Driveways that serve both agricultural and residential parcels shall be constructed 

to residential driveway standards.  The field or agricultural driveway width shall 

be 14’ wide.  The centerline of the driveway shall be perpendicular to the edge of 

the County highway, and each driveway edge shall intersect the highway shoulder 

with a 15’ radius.  The driveway shall be constructed with 4” of compacted 

subbase material or bank run gravel over a prepared and compacted subgrade. 

 

The driveway must be constructed such that the driveway slopes downward away 

from the edge of the County highway for a distance of 6’ from the highway white 

edge line.  Agricultural or field entrances shall be constructed in accordance with 

Figure 5, ‘Agricultural/Field Entrance Detail.’ 

 

C. Minor and Major Commercial Driveways 

 

1. Design Standards 

A commercial driveway shall be 12’ wide for one-way access, and between 24’ 

and 30’ wide for two-way access.  The centerline of the driveway shall be 

perpendicular to the edge of the County highway, and each driveway edge shall 

be constructed with a 30’ radius.  The Department shall approve the exact 

location, geometry, grading, and channelization curbing required for commercial 

driveways.  Factors including traffic volumes, sight distance, intensity of use, 

vehicle types, and other site-specific factors will be considered in approving an 

acceptable design for commercial driveways.  The Department may exercise 

discretion for minor commercial construction standards. 

 

2. Construction Standards 

Commercial driveways shall be constructed with 9” of compacted subbase 

material or bank run gravel overlaid with 3” of compacted asphalt base course 

and 2” of compacted top course.  The paved driveway surface shall extend 40’ 

from the white edge line of the County highway. 
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The driveway must be constructed such that the driveway slopes downward away 

from the edge of the County highway for a distance of 20’ from white edge line 

of the County highway.  The remaining portion of the 40’ paved driveway shall 

be graded between 3% positive grade (uphill) and 3% negative grade (downhill).  

The new driveway asphalt shall be joined to the County highway with a clean 

saw-cut pavement joint.  The finished pavement joint shall be sealed with 

asphaltic pavement sealer manufactured specifically for this purpose.  

Commercial driveways shall be constructed in accordance with Figure 6, 

‘Commercial Driveway Detail’ or Figure 6a, ‘Minor Commercial Driveway 

Detail.’  If channelization curbing is required, the location and extent of curbing 

shall be as determined by the Department.  Typical channelization curbing shall 

be as shown on Figure 7, ‘Channelized Driveway Detail.’  

 

D. Subdivision and Local Roads 

 

1. Design Standards 

Subdivision and local roads shall be designed such that two 12’ travel lanes are 

provided at the intersection with the County highway.  The centerline of the road 

shall be perpendicular to the edge of the County highway, and each road edge 

shall be constructed with a 30’ radius.  Channelization curbing shall be installed 

along the intersection radii and shall extend parallel to the County highway 10’.  

The curbing shall be installed 10’ away from the white edge line of the County 

highway.  This policy shall regulate the design and construction of only that 

portion of the new road within 40’ of the white edge line of the County highway.  

Beyond this limit, local Town road regulations shall apply.   

 

2. Construction Standards 

New roads shall be constructed with 12” of compacted subbase material or bank 

run gravel overlaid with 4” of compacted asphalt base course, 3” of compacted 

asphalt binder course, and 1 ½” of compacted top course. 

 

New roads must be constructed such that the road slopes downward away from 

the edge of the County highway for a distance of 20’ from white edge line of the 

County highway.  The remaining portion of the 40’ road governed by this policy 

shall be graded between 3% positive grade (uphill) and 3% negative grade 

(downhill).  The new road asphalt shall be joined to the County highway with a 

clean saw-cut pavement joint.  The finished pavement joint shall be sealed with 

asphaltic pavement sealer manufactured specifically for this purpose.  New roads 

shall be constructed in accordance with Figure 8 or 8a, ‘Local Road/Subdivision 

Road Detail.’ 

 

3. Traffic Control Devices 

All new Subdivision and Local Roads shall be controlled with a ‘STOP’ sign.  In 

addition, DCDPW may require an 18” pre-formed or painted white ‘STOP’ bar 

or other pavement markings to be installed in accordance with the MUTCD.  If 

the new intersection is to be controlled with a traffic signal, the ‘STOP’ sign may 
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be omitted.  Additional regulatory, information, warning, or route marker signs 

may be required along the new road or County highway at the discretion of the 

Department.  Other improvements including guide rail, pavement striping, 

landscaping and drainage improvements may also be required. 

 

4. Easements. 

A Sight-Distance Easement is required for all new subdivisions and local roads.  

The size and location of the easement(s) shall be determined by the Department.  

The easement shall be recorded in the County Clerk’s Office and a copy of the 

easement must be provided to the Department along with a copy of the recording 

page. 

 

V. SIGN DESIGN AND CONSTRUCTION REQUIREMENTS 

 

A. Temporary Signs 

 

1. Temporary Traffic Control Signs 

Temporary traffic control signs shall be installed within the County right-of-way 

as required by the terms of the Permit.  Signs and other warning devices, including 

cones, drums, barriers, etc. shall be erected by the Permittee or his contractor in 

accordance with the approved Temporary Traffic Control (TTC) plans and the 

MUTCD.  All TTC signs and devices must be maintained in proper condition 

throughout the duration of the work within the County right-of-way.  Signs and 

devices that are not applicable must be covered securely or removed from the 

County Road right-of-way.  It is the responsibility of the Permittee or his 

contractor to regularly inspect and maintain TTC signs and devices. 

 

2. Temporary Commercial and Municipal Signs 

Erection of temporary signs (real estate, yard sale, political campaign, community 

events, etc.) within the County Road right-of-way is authorized without a Permit 

only under the following conditions: signs cannot be larger than 30” wide x 24” 

tall, signs must use non-permanent mounting bases, and signs cannot interfere 

with highway safety or operations.  Signs within the County Road right-of-way 

that do not comply with these limitations are subject to removal and disposal by 

the Department. 

 

B. Permanent Signs 

 

1. Regulatory, Parking, Warning, Guide, and Route Marker Signs 

Signs installed within the County right-of-way which serve to direct, regulate, 

warn or advise motorists shall be designed and installed in accordance with the 

MUTCD.  Signs which are indicated on approved Permit plans shall be installed 

by the Permittee’s contractor in a location and manner to the satisfaction of the 

Department.  All signs shall be installed with approved break-away posts and post 

anchors. 
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Driveway warning signs required by DCDPW in conjunction with a new driveway 

shall be installed by the Department and paid for by the Permittee as an additional 

Permit fee.  The Department shall assume permanent maintenance responsibility 

for the driveway warning sign after installation.  Unpaid sign Permit fees shall be 

deducted from the security deposit prior to Permit close-out and return of the 

security deposit. 

 

2. Commercial and Municipal Signs 

Signs installed within the County Road right-of-way by a municipality, 

commercial or not-for-profit organization must be permitted by the Department.  

Signs must comply with local regulations.  Proof of local regulatory approval may 

be required prior to erection within the County right-of-way.  Signs shall be 

installed and maintained by the Permittee and erected in a location and manner to 

the satisfaction of the Department.  The Department may require that signs be 

installed with approved break-away posts and post anchors.  Sign Permit fees 

shall be in accordance with the current fee schedule.  Fees for municipal and non-

profit signs may be waived at the discretion of the Department.  Signs not 

properly maintained may be subject to removal and disposal by County forces. 

 

3. Tourist Oriented Directional Signs (TODS) 

Commercial enterprises that desire to erect a TODS within the County right-of-

way must comply with MUTCD standards for the size, color, layout and 

construction of the sign panel.  All signs shall be installed with approved break-

away posts and post anchors.  TODS shall be installed under a Permit.  An annual 

Permit shall be issued for the TODS and an annual rental fee shall be assessed for 

each TODS.  If the Permittee fails to maintain the TODS panel, or if the annual 

Permit or fee is not received by the County, the TODS may be subject to removal 

and disposal by the Department. 
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VI. UTILITY DESIGN AND CONSTRUCTION REQUIREMENTS 

 

A. Underground Utilities 

 

1. General Conditions 

Underground utilities shall be installed in accordance with the utility owner’s 

specifications and in compliance with this policy.  To minimize the amount of 

pavement and shoulder disturbance as a result of utility installations, and to 

reduce the level of exposure of motorists and workers to work zone safety 

hazards, all underground utilities shall be installed utilizing boring, jacking, and 

directional drilling techniques unless site conditions prevent this type of 

installation.  If open-cut (also referred to as cut-and-cover) installation is 

approved, underground utilities shall be constructed to minimize the amount of 

open cutting of the County highway.  The underground utility shall be located as 

far from the edge of the paved travel lane or shoulder as possible.  Underground 

utilities that cross the County right-of-way shall be constructed to cross 

perpendicular to the centerline of the highway to minimize the length of the utility 

beneath the highway. Prior to construction, proposed underground utility 

locations (pipe centerlines, connection locations, etc.) must be staked and/or 

painted in the field for review by the Department.  Utility work permits shall 

not be issued until the proposed utility location has been accepted by the 

Department. 

 

2. Temporary Traffic Control (TTC) 

Work authorized by the Permit shall be undertaken to minimize adverse impacts 

to traffic on the County highway.  Traffic on the County highway shall be 

protected and maintained in accordance with the MUTCD.  The Permittee is 

required to submit Maintenance and Protection of Traffic plans for review and 

approval by the Department before work is authorized.   

 

Equipment and materials shall not be stored overnight within the County right-

of-way unless specific permission is granted by the Department.  Open trenches 

must be backfilled to the adjacent grade at the end of each workday.  Trenches in 

the travel lane and shoulder must be capped with temporary pavement unless 

permanent pavement restoration is completed at the end of each day.  Road plates 

may be used within the travel lane or paved shoulder only with prior approval of 

the Department.  If road plates are to be used within the travel lane or paved 

shoulder, the plate must be secured from shifting due to traffic movement. 

 

The County highway shall be kept free from debris, including tools, equipment, 

excavation spoils, fill, vehicles, and construction materials at all times when work 

is not actively being performed.  All temporary signs that are not applicable to 

the daily TTC scheme shall be removed or completely covered.  The Department 

reserves the right to restrict hours that work can take place within the County 

right-of-way due to traffic, weather, safety or other conditions. 
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When utility work must be undertaken on Local Roads, Subdivision Roads, or 

driveways within 50’ of an intersecting County highway, DCDPW must be 

notified at least 48 hours prior to such work to review traffic impacts and safety 

provisions affecting the County highway. 

 

3. Construction Standards 

Underground utilities shall be constructed in accordance with the utility owner’s 

specifications, the New York State Building Code, the National Electric Code 

(NEC) and this policy.  All electric, telephone, fiber optic, cable and 

telecommunications utilities shall be buried to provide a minimum of 30” of 

coverage from the top of the utility to the finished grade.  Metallic marker tape 

shall be installed no more than 24” below finished grade in the trench.  Conduit 

encased utilities are preferred within the right-of-way; however, direct buried 

conductors shall be permitted provided the conductor is specifically 

manufactured for this purpose.  Installation of these utilities shall be in 

accordance with Figure 10 – Underground Utility Details. 

 

Pressure conduit (water, natural gas, propane, steam, etc.) shall be installed to 

minimize conflicts with other underground utilities and shall be buried to provide 

a minimum of 30” of coverage from the top of the utility to the finished grade.  

Metallic marker tape shall be installed no more than 24” below finished grade in 

utility main trenches above non-metallic conduit. Water supply systems must 

conform to local, county and state health Department standards.  Pressure conduit 

shall be installed in accordance with Figure 11 – Underground Utility Details – 

II. 

 

Gravity sewers, including storm sewers and sanitary sewers, shall be constructed 

in accordance with the utility owner’s specifications, the New York State 

Building Code, NYSDOT, this policy, and local, county and state health 

Department standards.  The arrangement, size and specifications for storm sewers 

shall be as specified by DCDPW.  In all cases, the Department shall approve the 

design of new drainage facilities and shall approve of all proposed drainage 

improvements prior to issuing a Permit.  Storm sewers and sanitary sewers shall 

be installed in accordance with Figure 11 – Underground Utility Details – II.  

  

4. Restoration of the County Road right-of-way and County Highway 

Upon completion of utility installation work, the County highway shall be 

restored to the satisfaction of the Department.  Open-cut areas within the highway 

pavement shall be restored with 12” of compacted subbase material overlaid with 

5” of compacted asphalt base course, 2 ½” of compacted asphalt binder course, 

and 1 ½” of compacted top course.  If the top of the underground utility is less 

than 3’ below the finished grade of the highway, the portion of the trench between 

the top of the utility and the bottom of the subbase material shall be filled with 

compacted subbase material.  Areas within the County Road right-of-way beyond 

the paved surface shall be restored with compacted run-of-trench material, with 

no stones larger than 6” diameter.  Utility trenches shall be restored in accordance 

with the Figure 10 – Underground Utility Details or Figure 11 – Underground 

Utility Details – II. 
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5. Maintenance Agreements and Easements 

Underground utilities that are installed within the County Road right-of-way shall 

be maintained, repaired, replaced or inspected by the utility owner or it’s agent 

upon receipt of a Highway Work Permit or as authorized by the Department.  The 

requirement to secure a Permit shall be waived in situations where the utility 

owner must conduct emergency repairs of the utility within the right-of-way, or 

if conditions exist that require work on the utility within the right-of-way to 

prevent or reduce the risk of personal injury or substantial damage to public or 

private property.  The utility owner, or its agent, shall provide to DCDPW notice 

of such work within 24 hours of commencing the Work, or as soon as practicable 

thereafter. In all cases, the County highway and right-of-way shall be restored in 

accordance with this policy upon completion of the work. 

 

6. As-Built Drawings 

Upon completion of the utility installation work, detailed and accurate ‘as-built’ 

scaled drawings must be prepared and submitted to DCDPW as a permanent 

record of the location, depth, type and nature of the installed utility.  The ‘as-

built’ drawings shall include information that will enable DCDPW to accurately 

locate the underground utility mains, service connections, valves, etc.  ‘As-built’ 

plans shall include tie distances from the underground feature to prominent 

above-ground features that can easily be recognized and located, such as utility 

poles, bridge structures, large trees, buildings, drainage structures, etc.  The 

Permit will not be closed, and Permit security deposit will not be refunded 

until acceptable ‘as-built’ drawings have been provided to DCDPW. 

 

B. Overhead Utilities 

 

Installation, maintenance, replacement and repair of overhead utilities, including 

utility poles, shall be regulated by provisions set forth in the Dutchess County 

Department of Public Works ‘Utility Pole Policy Manual,’ (the ‘Pole Policy’). 
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VII. REQUIRED SUBMITTALS FOR HIGHWAY WORK PERMIT REVIEW 

 

A. General Requirements 

 

1. Highway Work Permit Application 

Written application for a Highway Work Permit shall be made on the approved Permit 

Application form (‘application’) and submitted by mail or email to the Dutchess County 

Department of Public Works Engineering Division.  The Applicant must be the 

property or facility owner.  Proof of property ownership may be required at the time of 

application. 

 

Forms, policy manuals and fee schedules are available on the Dutchess County website 

at www.dutchessny.gov or at the Dutchess County Department of Public Works 

(DCDPW) at 626 Dutchess Turnpike, Poughkeepsie, NY 12603 from 9:00 a.m. to 3:00 

p.m., Monday through Friday. 

 

Upon receipt of the application, a Permit Engineer will review it to determine the fee and 

security deposit.  The Permit engineer will contact the Applicant within 5 business days 

to confirm receipt of the application, obtain additional details about the work and request 

the appropriate fee and security deposit.  The Department will not continue to process 

the application until the requested fee and security deposit have been received. 

 

During the application review process, the Department may require that the Applicant 

provide additional information to review before a Permit can be issued.  If an Applicant 

fails to respond to requests for information or meetings, the Department may deem the 

application abandoned and any application fees may be forfeited.  If an application is 

deemed abandoned, any security deposit held by the County shall be returned, provided 

there has been no work done within the County Road right-of-way. 

 

2. Plans 

At the discretion of the Department, the Applicant may be required to provide technical 

drawings and specifications (plans), which clearly represent the proposed work within 

the County right-of-way.  The detail and scope of the plans shall be commensurate with 

the project’s complexity.  In all cases, the content of the plans must be acceptable to the 

Department before a Permit can be issued.   

 

3. Additional data 

The Applicant may be required to prepare and submit reports, studies or measurements 

concerning the project.  All such data shall be reviewed and must be acceptable to the 

Department before a Permit can be issued.  For projects that must undergo SEQRA 

review conducted by a governmental review authority (SEQRA Lead Agency), 

documentation must be supplied to DCDPW concerning SEQRA determination, SEQRA 

status, and Lead Agency approval status (sketch, preliminary or final approval).  

 

 

 

 

 

http://www.dutchessny.gov/
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4. Complete Streets 

At the discretion of the Department, all Highway Work Permits are subject to the 

requirements of Dutchess County’s Complete Streets Policy.  The Department may 

require Applicants to complete a Complete Streets Checklist and incorporate Complete 

Streets design elements into a project under review.   

 

The checklist may be found at:  www.dutchessny.gov/completestreets  

 

5. Common Driveways 

For proposed common driveways, a copy of the recorded driveway use, and maintenance 

agreement(s) must be provided to DCDPW before the Permit security deposit can be 

refunded. 

 

For existing common driveways that are the subject of a Highway Work Permit 

application, the application must be signed by all parties that have a right to use or a 

responsibility to maintain the common driveway.  The Applicant(s) are responsible for 

all other permits and approvals. 

  

B. Residential Driveways and Agricultural/Field Entrances 

 

The following information must be provided on residential driveway plans submitted for 

review.  At the discretion of the Department, any of the following requirements can be 

waived for driveway resurfacing or other simple projects. 

 

❑ Name and address of project  

❑ Legal description of property (tax parcel number) 

❑ Submittal date and revision date 

❑ Applicant/Owner name, address, phone number 

❑ Engineer/Architect/ Landscape Architect name, address, phone number 

(required only for 3 or 4 lot common driveway) 

❑ North arrow, scale, legend 

❑ Boundaries of project including bearings, distances, angles and dimensions 

❑ County highway number and road name, right-of-way line, edge of 

pavement and painted edge line 

❑ Existing highway pavement markings, signs, traffic signals within 100’ of 

proposed driveway 

❑ Intersecting road names and route numbers 

❑ Driveway profile 

❑ Required and proposed sight distances 

❑ Location, use and sizes of existing and proposed building(s) 

❑ Existing natural features including wooded areas 

❑ Proposed and existing grades (topographic contours at 2’)  

❑ Existing drainage features including lakes, streams and ponds 

❑ Location of the 1% annual chance floodplain (reference source data) 

❑ Location and dimensions of proposed storm water detention and water 

quality structures or ponds 

❑ Location and size of all proposed and existing storm water lines or surface 

drainage structures 

http://www.dutchessny.gov/completestreets
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❑ Proposed driveways, median cuts, and access roads with dimensions and 

construction details 

❑ Proposed guide rail, median barrier, and end assemblies 

❑ Recorded easements on and immediately abutting the site 

❑ Proposed erosion control features and devices 

❑ Location and sizes of existing and proposed utilities, including electric, gas, 

telephone, water and wastewater facilities 

 

C. Minor and Major Commercial Driveways 

 

The following information must be provided on commercial driveway plans submitted 

for review.  At the discretion of the Department, any of the following requirements can 

be waived. 

 

❑ Name and address of project  

❑ Legal description of property (tax parcel number) 

❑ Submittal date and revision date 

❑ Applicant/Owner name, address, phone number 

❑ Engineer/Architect’s name, address, phone number  

❑ North arrow, scale, legend 

❑ Boundaries of project including bearings, distances, angles and dimensions 

❑ County highway number and road name, right-of-way line, edge of 

pavement and painted edge line 

❑ Proposed and existing highway pavement markings, signs, traffic signals 

within 200’ of proposed driveway 

❑ Intersecting road names and route numbers 

❑ Driveway profile 

❑ Required and proposed sight distances 

❑ Location, use and sizes of existing and proposed building(s) 

❑ Location and dimensions of proposed parking spaces, sidewalks, loading 

docks 

❑ Location and dimensions of proposed ground mounted equipment, signs and 

garbage dumpsters 

❑ Existing natural features including wooded areas 

❑ Proposed and existing grades (topographic contours at 2’)  

❑ Existing drainage features including lakes, streams and ponds 

❑ Location of the 1% annual chance floodplain (reference source data) 

❑ Location and dimensions of proposed storm water detention and water 

quality structures or ponds 

❑ Location and size of all proposed and existing storm water lines or surface 

drainage structures 

❑ All proposed driveways, median cuts, and access roads with dimensions and 

construction details including turning radii shown 

❑ Use of proposed driveway(s), including type of vehicles and number of trips 

anticipated 

❑ Proposed guide rail, median barrier, and end assemblies 

❑ Recorded easements on and immediately abutting the site 

❑ Proposed erosion control features and devices 
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❑ Existing and proposed utilities, including electric, gas, telephone, water and 

wastewater facilities 

❑ Temporary Traffic Control arrangements 

 

D. Subdivision and Local Roads 

 

The following information must be provided on subdivision and other road plans 

submitted for review: 

 

❑ Name and address of project  

❑ Legal description of property (tax parcel number) 

❑ Submittal date and revision date 

❑ Applicant/Owner name, address, phone number 

❑ Engineer’s name, address, phone number  

❑ North arrow, scale, legend 

❑ Boundaries of project including bearings, distances, angles and dimensions 

❑ County highway number and road name, right-of-way line, edge of 

pavement and painted edge line 

❑ Proposed and existing highway pavement markings, signs, traffic signals 

within 200’ of proposed driveway 

❑ Intersecting road names and route numbers 

❑ Internal lot arrangement and road widths 

❑ Road profiles 

❑ Required and proposed sight distances 

❑ Location, use and sizes of proposed lots (commercial, residential, etc.) 

❑ Location and dimensions of proposed parking spaces, sidewalks, loading 

areas 

❑ Location and dimensions of proposed ground mounted equipment, signs and 

garbage dumpsters 

❑ Existing natural features including wooded areas 

❑ Proposed and existing grades (topographic contours at 2’)  

❑ Existing drainage features including lakes, streams and ponds 

❑ Location of the 1% annual chance floodplain (reference source data) 

❑ Location and dimensions of proposed storm water detention and water 

quality structures or ponds 

❑ Location and size of all proposed and existing storm water lines or surface 

drainage structures 

❑ All proposed driveways, median cuts, and access roads with dimensions and 

construction details 

❑ Use of proposed road(s), including type of vehicles and number of trips 

anticipated (peak hour turning counts at each proposed intersection) 

❑ Proposed guide rail, median barrier, and end assemblies 

❑ Recorded easements on and immediately abutting the site 

❑ Proposed erosion control features and devices 

❑ Existing and proposed utilities, including electric, gas, telephone, water and 

wastewater facilities 

❑ Temporary Traffic Control arrangements 
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E. Signs and Traffic Control Devices 

 

The following information must be provided on traffic sign and signal plans submitted 

for review: 

 

❑ Name and address of project  

❑ Submittal date and revision date 

❑ Applicant/Owner name, address, phone number 

❑ Engineer’s name, address, phone number  

❑ North arrow, scale, legend 

❑ County highway number and road name, right-of-way line, edge of 

pavement and painted edge line 

❑ Proposed and existing highway pavement markings 

❑ Detailed location of existing signs and traffic control devices to remain and 

to be removed within 500’ of project 

❑ Detailed location, size and type (MUTCD designation) of proposed ground-

mounted and overhead signs. 

❑ Sign mounting type (type A posts, type B posts, overhead structure, etc.) 

with construction details of mounting system. 

❑ Detailed traffic signal plans, including all conduit, wiring, and equipment 

specifications (all traffic signal plans must be designed in accordance with 

the latest specifications and standards of NYSDOT Region 8 Traffic Signals 

Group) 

❑ Intersecting road names and route numbers 

❑ Proposed and existing grades (topographic contours at 2’)  

❑ Existing drainage features including lakes, streams and ponds 

❑ Location of the 1% annual chance floodplain (reference source data) 

❑ Location and size of all proposed and existing storm water lines or surface 

drainage structures 

❑ All existing driveways, median cuts, and access roads with dimensions 

❑ Proposed and existing guide rail, median barrier, and end assemblies 

❑ Existing and proposed utilities, including electric, gas, telephone, water and 

wastewater facilities 

❑ Temporary Traffic Control arrangements 

 

F. Utility and Drainage Work 

 

The following information must be provided on utility and drainage plans submitted for 

review: 

 

❑ Name and address of project  

❑ Legal description of property (tax parcel number) 

❑ Submittal date and revision date 

❑ Applicant/Owner name, address, phone number 

❑ Engineer’s name, address, phone number  

❑ North arrow, scale, legend 

❑ County highway number and road name, right-of-way line, edge of 

pavement and painted edge line 
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❑ Proposed and existing highway pavement markings, signs, traffic signals 

within 100’ of proposed utility work 

❑ Intersecting road names and route numbers 

❑ Existing natural features including wooded areas 

❑ Proposed and existing grades (topographic contours at 2’)  

❑ Existing drainage features including lakes, streams and ponds 

❑ Location of the 1% annual chance floodplain (reference source data) 

❑ Location and dimensions of proposed storm water detention and water 

quality structures or ponds 

❑ Location, size, type, and elevations of all proposed and existing storm water 

lines or surface drainage structures 

❑ All existing and proposed driveways, median cuts, and access roads 

❑ Existing guide rail, median barrier, and end assemblies 

❑ Recorded easements on and immediately abutting the project location 

❑ Proposed erosion control features and devices 

❑ Location, size, type, and elevations of all existing and proposed utilities, 

including electric, gas, telephone, water and wastewater facilities 

❑ Temporary Traffic Control arrangements 

 

G. Temporary Driveways 

 

Temporary driveways must conform to the technical standards for the type of 

driveway listed above which most closely represents of the nature of the intended use 

of the proposed driveway.  Certain standards or conditions may be modified for 

temporary driveways to account for the anticipated shorter duration of its use.  Design 

standards for temporary driveways shall be as determined by the Department.  The 

Permit security deposit shall be returned upon the Department’s acceptance of the 

County Road right-of-way restoration. 
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VIII. SAMPLE FORMS 

 

 

A. Sample Sight Distance Certification Form 

B. Sample Right-of-way Monument Certification Form 

C. Sample Insurance Forms 
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Dutchess County Department of Public Works 

Highway Work Permit Sight Distance Certification Form 

 
 

Project Information 

 

Highway Work Permit Number: _________________ 

 

County Route Number: ___________________   Road Name: __________________ 

 

Municipality: (Town/Village/City) of ______________________________________ 

 

Driveway Address: _____________________________________________________ 

 

Tax Parcel Number: _________________________________ 

 

Highway Posted Regulatory Speed: _______MPH    or    85th Percentile Speed: _______MPH 

 

Certifying Agent 

 

 

Engineer/Surveyor Name: _________________    

 

New York State License Number: ________ 

 

Address: _________________________________________________________________ 

 

 

Sight Distance Measurements 

 

 

 

Driveway Sight Distance - Left: ____________ Ft. 

 

Driveway Sight Distance - Right: ___________Ft. 

 

Stopping Sight Distance (TSD): __________Ft. 

 

Turning Sight Distance (SSD): __________Ft. 

 

Date Measurements were taken: ________________ 

 

Certification 

 

 

I, ______________________ being a duly Licensed Surveyor or Professional Engineer in New 

York State hereby certify that the sight distance measurements provided herein were measured in 

accordance with the current Dutchess County Department of Public Works ‘Policy and Standards 

for Access and Utility Work on County Highways’ (Policy).  

 

 

 

Signature with Seal    Date 
Rev. 1-7-22 
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rev 3/9/18 

Dutchess County Department of Public Works 

Highway Work Permit Right of Way Boundary 

Monument Certification Form 

 
 

Project Information 

 

Highway Work Permit Number: _________________ 

 

County Route Number: ____________________  Road Name: __________________ 

 

Municipality: (Town/Village/City) of ______________________________________ 

 

Filed Map Number: _____________________________________________________ 

 

Subdivision Name: _____________________________________________________ 

 

Tax Parcel Number of Each Lot with County Highway Frontage: (use addl. paper if required) 

 

 

 

 

 

 

 

 

Certifying Agent 

 

 

Surveyor Name: _________________   New York State Lic. Number: ________ 

 

Address: _________________________________________________________________ 

 

 

 

 

Certification 

 

 

I, ______________________, being a duly licensed surveyor in New York State, hereby certify that 

boundary monuments have been installed to delineate the County highway right of way in accordance with 

the standards of the Dutchess County Department of Public Works and such monuments have been installed 

accurately pursuant to the Filed Map and/or deeds filed in relation to the properties listed hereon.   

 

 

 

Signature with Seal    Date 

 

 

 

 

 

 

 

 



  

rev 3/9/18 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY
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IX. TECHNICAL STANDARDS AND DETAILS 

 

 

• Figure 1: Sight Distance Measurements Detail 

 

• Figure 2: Sight Distance Requirements 

 

• Figure 3: Driveway Section with Grade Detail 

 

• Figure 4: Residential Driveway Detail (Serving 1 to 3 Lots) 

 

• Figure 5: Agricultural/ Field Entrance Detail 

 

• Figure 6: Commercial Driveway Detail 

 

• Figure 6a: Minor Commercial Driveway Detail 

 

• Figure 7: Channelized Driveway Detail 

 

• Figure 8: Local Road/Subdivision Road Detail (Serving 4 or More Lots) 

 

• Figure 8a: Local Road/Subdivision Road Detail (Boulevard Style) 

 

• Figure 9: Curb Details. 

 

• Figure 10: Underground Utility Details - I 

 

• Figure 11: Underground Utility Details – II 
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POSTED 

SPEED 

LIMIT 

(MPH)

SIGHT 

DISTANCE 

(LEFT & 

RIGHT)

SSD (< 

3%) SSD GRADE ADJUSTMENT TSD

DOWNGRADE 

3%

DOWNGRADE 

6%

UPGRADE 

3%

UPGRADE 

6%

30 335' 200' 205' 215' 200' 184' 245'

35 390' 250' 257' 271' 237' 229' 285'

40 445' 305' 315' 333' 289' 278' 325'

45 500' 360' 378' 400' 344' 331' 365'

50 555' 425' 446' 474' 405' 388' 405'

55 610' 495' 520' 553' 469' 450' 445'

* A qualified Professional Engineer with expertise in traffic engineering shall be engaged

 for the purpose of performing a spot speed study at the proposed driveway location.

* The speed study is coordinated through the DCDPW to ensure that an acceptable

   method is used and the exact study location is determined.

* Yielded from this study will be the 85th Percentile Speed of traffic during a

  specific time period determined by the DCDPW.

* The 85th Percentile Speed will be used in the table above to determine required

  sight distances.  The distances determined using 85th Percentile Speed may be

  increased by 10% to account for limitations of speed study accuracy and methodology,

  if requested by the DCDPW.

  obstruction or grade.
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If sight distance requirements are based on the 85th Percentile Speed instead of the highway 

posted speed limit, the following conditions must be met by the applicant:

FIGURE 2 - SIGHT DISTANCE REQUIREMENTS

For commercial driveways that serve heavy truck traffic, the DCDPW may require sight distances appropriate for  

the specific vehicle class anticipated during normal use.

In all cases, the DCDPW shall have final approval authority for sight distance requirements for proposed 

highway entrance locations.

* Sight lines must provide for a minimum of 6" of vertical clearance to any 
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