
FINANCE DIRECTOR 

 

The Dutchess County water and Wastewater Authority is seeking an experienced professional to join our 

team as Finance Director.  This position performs complex professional and administrative work 

planning, organizing and directing the financial activities of the Authority. 

This is a high level managerial and professional accounting position responsible for overseeing the fiscal 

operations of the Dutchess County Water and Wastewater Authority; to include accounting, investment 

management, debt management, budget development and monitoring.  Work involves supervision and 

participation in customer billing and collections, purchasing, accounts payable, capital project and grant 

accounting, fixed assets, payroll, human resources, and risk management for the Authority.  In the 

execution of this responsibility, the incumbent in this position plays an important role in general policy 

formulation for the Authority. Work is performed in accordance with established local government 

finance procedures, and New York State statutes governing the responsibilities of local government 

financial operations. General supervision is provided by the Executive Director and Board of Directors.  

Supervision is exercised over professional and clerical staff. 

 

Typical Work Activities 

 Oversees and participates in the accounting process of the Authority; 

 Maintains control accounts of all revenues and expenditures; 

 Prescribes the form of accounts and financial reports;  

 Supervises and prepares the annual budgets and has charge of the budget control accounts; 

 Compiles and prepares monthly, quarterly and annual financial reports; 

 Responsible for maintaining maturity schedules for Authority debt and timely payment of debt 

service; 

 Pre-audits all expenditures, certifying legality and availability of funds, and prepares a monthly  

warrant for approval by the Authority Board of Directors; 

 Ensures that all auditors from Federal, State and County agencies receive assistance during 

auditing process and research all questions raised during the audit; 

 Prepares written responses to any audit exceptions which occur, and if necessary, makes 

procedural changes to remedy problems; 

 Assists the Executive Director in human resources functions for the Authority; researches, 

recommends and administers various human resource management programs including new 

employee orientation, benefits programs, personnel policies, compensation systems 

 Maintains and verifies the accuracy of employee benefit records, including New York State 

Retirement records; 

 Researches and analyzes impact and effect of alternative policies and programs on budgetary 

and administrative matters; 

 Hires, trains, provide performance coaching and evaluation, motivates, communicates and leads 

employees in creating a high-performance team. 

 



 

Full Performance Knowledge, Skills, Abilities and Personal Characteristics 

Thorough knowledge of governmental budgeting and public finance principles and practices; thorough 

knowledge of the principles and practices of public administration; good knowledge of public personnel 

administration; ability to present clear and concise financial reports; excellent interpersonal skills; ability 

to understand and carry out complex oral and written directions; ability to maintain effective working 

relationships with a wider variety of people; ability to communicate effectively, both orally and in 

writing; administrative and analytical ability; ability to maintain the highest levels of confidentiality and 

discretion; thoroughness and dependability. 

Minimum Qualifications (Recommended): 

EITHER: (A) Graduation for a regionally accredited college or university with a Bachelor’s degree in 

Business or Public Administration, Accounting or Finance, or a closely-related field, and six 

(6) years of responsible administrative experience involving public budgetary or financial 

administration, at least one year of which must have involved working in a municipal 

setting or public sector agency, and at least three years of supervision of at least two 

subordinate employees; 

OR:        (B) Completion of a Master’s Degree Program in one of the above fields and four (4) years  of 

responsible administrative experience involving public budgetary or financial 

administration,  at least one year of which must have involved working in a municipal 

setting or public sector agency, and at least three (3) years of supervision of at least two 

subordinate employees. 

OR:       (C ) An equivalent combination of training and experience as indicated in (A) and (B) above. 

 

TO APPLY 

E-mail resume to DCWWA Executive Director Bridget Barclay at bebarclay@dutchessny.gov 

For more information on the Dutchess County Water & Wastewater Authority -  www.dcwwa.org 

 

 

 

 

 

 

 


